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think b)ridge

0FFEROFEMPLOYMENT-AssociateSoftwareEngineer

276 May 2019

Dear BALAJI.R,

Subject: Offer of employment with thinkbridge Software Private Limited

We are delighted to offer you the position of AssociateSoftwareEngineer.Our interview team was happy
with your skills as well as your thoughtful responses to their questions. We also believe that you will be a
good cultural fit for our close-knitteam.e
At thinkbridge, we pride ourselves on helping our customers solve their complex business problems. We

believe in delighting our customers through our quality of work, clarity of communication as well as

thoughtful solutions with attention to detail.

While we believe in helping our customers grow, we also firmly believe that it is our people who make

this happen for our customers. Our compensation structure is designed to ensure we add the brightest
minds to our team who will help elevate our team to the next level. Here are your compensation details:

1. Your annual CTC is { 420,000/- plus benefits Please refer to Annexure-1 that includes a
detailed break up of your compensation and benefits. This is subject to revise annually

2. A list of documentation that you must submit is included in Annexure-II. Please ensure that you
submit these documents on the day of your joining.

e
We think it is prudent to decide the best team, type of work as well as the type of role that you are well
suited for. For the same, a Maximum of first three months will be considered as probationary period.

During this period you will work with an assigned mentor who will provide regular feedback to help you
adapt/ grow and become successful. Once we decide the fit mutually, you will go on to become a
permanent member of the team.

In some cases where it is deemed an absolute mismatch and a mutual disbenefit, employment is
discontinued. As per performancep the management reserves the right to extend confirmation in case

additional training or evaluation is needed.

The company has every $gIlt to terminate employment without pay, in the case you do not show UP for
two working days in a dw , without informing your Team Lead.

P.O:2018-2019 MCA 1 
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thinkbridge

You will be working remotely and might need to come to our Pune office on some occasions for a few

daYS. We believe that remote work is the future of work, and our processes are set up to allow this type
of setup to an extent Our office hours are also flexible and are tuned to match your team and clients'
requirements.

1.

2.

3.

We deliver technology solutions usinga'BusinessFirst-TechnologySecond’
approach.

We deliver technology solutions using modern practices with 'users’ at the center
of it all.

We strive to understandthecontextand passionin ourclient's business before writing a line of code
or building a technology solution.

Wearenotperfect. We owe up to any of our mistakes and make them righl We learn, iterate, and

innovate with you.

We believe that we can deliver value through long-termpartnershipsand not short-term
projects.

We never stop learning. We maintain a 'Beginner’sMind’.

We helpourselvesaswellasourteammembersto get better each day.

Our cultureiscontagious,and we are selective about who we work with and who we hire.

le

4.

5.

6.

7.

8.

While we do not sponsor international visas or require international travel, there may be a client need
that may require you to do so. We will deal with that on a case.by-case basis. You will also be required to

travel to Pune to attend team events if not working onsite. All travel expenses are reimbursed based on
our expense policy which will be provided to you at the time ofyourjoining.e
We are happy to welcome you to thinkBridge and look forward to a mutually beneficial association. Please
feel free to reach out to us if you have any questions.

Please revert with confirmation. Wishing you the best,

Deepa Mukerjee

iiI}:;l£FFI Jag”“"o"\;eR,YEtE%}}H:$tEam
PRINCiPAL.
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Annexure l: Comoensation & Benefits

1 JX$ 1itl–la !!#HilaRg?g#$;q B

Basic Pay

House Rent Allowance

Telephone and Internet

Fuel and Vehicle

Books and Periodicals

Special Allowance

Anniversary Pay

Gross Salary

157,920

78,960

6,000

12,000

6,000

112,320

25,200

398,400

13,160

6,580

500

1,000

500

9,360

e
31,100

1,800

=

:1/ t:+Tj

Employers' Contribution to Provident Fund 21,600

$1@@fo

The above salary will be subject to statutory deductions under The Income Tax Act at the prevalent rate
of Tax and Professional Tax.

BliiiFIia
kB:+

Healc1 Insurance Cover of X 2,50,000/- Per Annum for immediate family,

Optional health insurance cover of R 2,00,000/. Per Annum for parents where thinkbridge
pays half the premium. *

“Zero loss of pay" in case of pre-informed and approved absence.a “Own your laptop”: Bring any computer ofyour choice that fits within thinkbridge
specifications. We will reimburse lesser of 75% of the total cost
of computer or R72,000 over 24-month period. *

'T&C Apply

P.O:2018-2019 MCA 3 
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Annexure-IT: Documentation

Pleasebringtheoriginalandscannedcopiesofthefollowingdocumentsonthedayofyour joining:

O Address Proof (e.g., Driving License/Voter ID/Aadhaar card etc.)

D PAN Card

a Passportsize photograph

[] Highest Qualification of Education Certificate

[] Experience Letter/ Relieving Letter from the previous employer (ifapplicable)

[] Copy of your last drawn salary slip (if applicable)

[] Passport (if applicable)

e

e

P.O:2018-2019 MCA 4 
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Annexure' IIli Behavior Expectations

As a thinkbridge Member of Technical Staff, you are expected to exhibit these behaviors.

Proficient in at least one web application programming language ecosystem. (C#, Python, Java,
JavaScript / Typescript)

Zero Tardiness.e

• Build Complete, Concise, Clean and Organized Software focused on Understandability.\

80% Estimation Accuracy.

80% Unit Testing Code Coverage.

•
Required Reading:

• Clean Code.

• Don't make me think.

Unit Testing Principles, Practices, and Patterns•

30 DayReview:

1. Always Ontime for Everything

2. 70% Estimation Accuracy

3. 75% Code Coverage on UnitTesting

4. Synopsis of the book "Code: The Hidden Language of Computer Hardware and SoFtware".

5. Excellent Contribution to the Production Software.

60 DayReview:

1. 80% Estimation Accuracy

2. 80% Code Coverage on Unit Testing

3. Synopsis of the book "Don’t Make Me Think"

90 DayReview:

1. Synopsis of the book "Unit Testing Principles, Practices, and Patterns".'

}' Rl NCI PAL
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NOVEMBER 2019

BRUNDHAVATHI.R

DEPT OF MCA

RAJIV GANDHI COLLEGE OF ENGINEERING AND TECHNOLOGY

Dear BRUNDHAVATHI.R

Thank you for your interest in AVA SOFTWARE Pvt. Ltd. Subsequent to our discussion with you, we

are delighted to extend you an offer to join AVASOFT. We believe you can play an important role in our

rapid growth and success and look forward to welcoming you to the AVASOFT family.e
Position

You will be undergoing an internship with AVASOFT for a period of 6 months and you will be

designated as Trainee Engineer and will be paid a stipend of Rs.10,000/- per month subject to PF & ESI from

the date of joining. After successful completion of your internship you will be designated as Software

Engineer and your CTC would be Rs. 500000 CTC per annum is inclusive of basic salary, HRA, medical and

regular conveyance which is effective from the date of employment.

Probation

You will be on probation from your date of joining for a period of twelve months as SoFtware

Engineer. You will continue to do so until the company confirms your services in writing, based on your

conduct and performance during this period meeting the standards of the company.

e Compensation

Your total cost to AVASOFT will be Rs. 500000 subject to Tax deduction. Further details are furnished

in Annexure-1

Confidentiality and Non Disclosure

You are required to maintain the highest level of confidentiality regarding the company's affairs.

This includes kegng all information, instruments, documents, and any other materials related to the

comp,.y th,t Au be,om, aware of du,i.g yo., a,sessment pe,iod. Furth,rmore, you must not disclose

a.y ,onHden/al i„formaHo. i„ accorda.ce with the "Non-disclos„„ ,„d ConHden6ality PolicV’.

}; f

• }/ /P

J ) =.'
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Conflict of interest Guidelines

You shall diligently adhere to the following guidelines and policy of the company and to conduct its

affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of

business ethics. Accordingly , you must avoid activities, which are in conflict, or give the appearance of

being in conflict, with these principles and with the interests of the company

+

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice to

you, alter or otherwise modify these roles, responsibilities and duties. Further, at any time, you may be

required to provide services, directly or indirectly, to Company and its aFfiliates and their employees,

contractors and clients. In view of the trust and confidence reposed in you, you must effectively perform to

ensure results and you will be expected to work extra hours to achieve the set targets, whenever the job so

requIres.

e

Working Hours

You are expected to comply with the normal working hours(discussed during the interview) as

declared by the Company or project requirements. You may be required to work on a shift basis. Company

may, at any time and its sole discretion, change the shift timings upon notice to you.

Leave Eligibility:

e You are entitled to Leave benefits during your employement with the company. Annual Eligibility of

Earned Leave will depend on the length of service of the associate. Associates are also entitled to sick leave

and any associate shall be entitled to maternity/paternity leave and benefits speciFic to gender. Detailed

terms and conditions relatIng to leave eligibility is provided as relavant policies on the intranet. All these

policies are subject to change and you shall abide by the updated policies.

Health Insurance

The comp/Ay will provide insurance coverage with a sum assured of Rs. 3,00,000/- per annum per

individua1 as sp//ciHed in the policy. Additionally, employees have the option to extend this coverage to

their parents/spousep and up to two children at the negotiated AVASOFT prices, with a sum assured of INR

,\$:;,;,:;.11;B§$;'=';:''“'"":'.-:
IA a\ItV

LI if U
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deducted from the emploYee's net salarY on a monthly basis. Further details will be provided during the

onboarding process.

i. In the event that an employee claims insurance but leaves the company before the policy term is

completedl the outstanding premium amount must be settled during the exit process and the

insurance coverage will be considered void post the exit process.

If benefits were not utilized during the employment tenure and the employee leaves before the

policy term concludes, the insurance coverage will be considered void1 and no payment will be

required.

11.

Visa

•

Any employee, having initially demonstrated their interest and enrolled in any type of visa

application procedure and later communicates their intent to withdraw from said process, concerned

individual shall bear financial liability for all pertinent costs borne by the company. These costs shall

encompass not solely the expenditures associated with the visa application and processing, but shall

additionally extend to cover transit expenses. The financial obligation further includes the comprehensive

assessment of the efforts and time invested by company resources in managing and facilitating the visa

process, thereby quantifying the damages caused.

Termination & Recovery

e i.

ii.

iii.

The Company may terminate this contract and the Employee’s employment at any time.

Upon terminatIon of employment with the company, the Employee shall forthwith return to the

company all the assets and property of the company i.e., documents, files, books paper, memos, or

any other property of the company in your possession or under Employee control.

The employee shall commit to be in the employment of the company at least for a period of 24

months, considering the substantIal expenditure incurred by the Employer Company in India and

Overseas towards training/certiHcaHon on Employee’s account. In case if any employee decides to

resign any time after the lst month of internship/training Period without serving the 24 months

service with u /as a full.term employee after completing 6 months internship, the Employee shall

be liable to /y the training cost a sum of Rs. 1,50,000/- (Rupees One Lakh and FiFty Thousand only)

to the erryJioyer.

}gT=_ ::;., ?\' .c :'( ,'; III ,..\ ' AVA Software Pvt. Ltd.,
' ':;Al};}{; City (MDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

;-;'::’G-'i£'’Ff_'>,,..t3&Tkch:\q'- 3 Website: http://www.avasoft.com
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IV. If an employee resigns from the company or is demoted from their current position within six

months of receiving a salary hike, the company reserves the right to reverse the salary adjustment.

The decision to reverse the salary will be at the discretion of the company and will be

communicated to the affected employee in writing. All salary modifications are subject to the

discretion of the company.

V. Any employee, in compliance with company regulations, who utilizes a certification granted by the

organization for client-related activities is hereby prohibited from voluntarily terminating their

employment for a speciFied duration of one year, commencing from the initiation date of the

aforementioned certification. Should an employee resign due to an emergency, with approval from

the management, they will have to pay for any certification cost paid by the company.

e

vi. If the employer decides in terminating employee under Attitude/Performance issues they will be

put through Performance Improvement Plan [PIP] for 30 days. If the employee fails to perform

during the PIP, they will be liable to pay the training cost of Rs 1.5 Lakhs. Waiver of this clause is

purely at the Company’s sole discretion.

In case of any conversation/details violating company policy found in any electronic devices held by

the employee will be confiscated for legal proceedings.

Employee undertakes that he/she will not take up any other employment while he/she is under the

contract and further undertakes to obtain prior consent from the Company before taking UP anY

other employment.

In case wherein the employee resigns within 2 years after receiving retention bonus they will have

to repay the cost to the company.

In case wherein the employee resigns within a period of 24 months from the date of Joining, the

entire amount of expenses reimbursed/buy out cost/Joining Bonus/relocation expense paid to

him/her will be recovered as part of the full and final settlement.

Non - Competition

vii.

viii.

•
IX.

X.

(a) it is furth/r acknowledged and agreed that following termination of the employee’s

employme.t wH, th, Comp,.y for any reason th, employee sh,II not hire or attempt to hire any

current empyGees of Company.

V:\ r LI n \ 1:1 Dl 11r)

IS ;b9 : =b C :) !: i : T C f
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(b) it is further acknowledged and agreed that following termination of the employee’s

emploYment with the Company for any reason the employee shall not solicit business from current

clients or clients who have retained the Company in the 2 years period immediately preceding the

employee’s termination.

Notice Period

e The employee may terminate the contract of employment by giving 3 months written notice to the

CompanY. The employee must serve the notice period fully/partially even after their agreement period or

internship is completed if they are allocated in client projects. The waiver of notice period fully or partially

during the internship/employment is at the Company’s sole discretion. However, Company will also be

entitled to terminate the contract of employment without assigning any reasons thereof.

Pre-Employment Screening:

The employment offer is contingent upon the satisfactory outcome of the pre-employment

screening activities(including background checks, reference check of former employment/s or such other

checks as may be deemed right by the company). Please be advised that company’s policy provides that

misrepresentation of an individual’s qualifications, credentials etc in securing employment at the company

may be grounds of dismissal with immediate effect.

e
Professional Ethics:

As an organistion which believes in professionalism and performance every employee will be

expected to uphold professional ethics when dealing with company’s money, material, documents and

assets, and violation of the Company’s code or leakage of the Company’s trade/business secrets that is

directly or indirectly attributable to the concerned person. If you are found guilty , at any point of time , of

moral turpitude or dishonesty in dealing with the Company’s money, material or documents or of theFt of

misappropriation regardless of the value involved, your services would be terminated with immediate

effect, notwithstanding other terms and conditions mentioned in this letter. Also you would be liable to pay

the damage quantified by the Company for breach of any terms and conditions mentioned in this letter.

You shall not divube, communicate or pass on any information, secrets which you may come to possess as

a result of VO)/ employment with the company to any outsider or to anyone not employed by the

company. C94pany information on devices, media, social media, e-mail, fax, printout or photos need to be

handled\Qith strict

K.runIan\PB '
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confidentiality. You shall not communicate, in any manner, any information regarding your

remuneration/terms of employment to any other employee of the company except your immediate

superior. Indulgence in such activities or any violation of this norm shall lead to termination of your service

immediately and will be taken proper legal actions.

Dispute

e Any dispute that arises between parties will be subjected to exclusive jurisdiction of courts in

Chennai alone.

Declaration

During Onboarding you will be expected to sign & agree the 'Employment Service Agreement’

documents with us which will outline the terms and conditions of the organisation. Failing which, this Offer

Letter stands void/invalid.

Sincerely,

qJ'a
e

Anthea Vicky

Human Resources

*::::; I;.
AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com

+ +
b b + a
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Name
Compensation Break Up

BRUNDHAVATHI.R

A - Base Component
Basic

HRA

Total of A

Monthly (Rs.)
15000
7500

22500

Annual (Rs.)
180000
90000

270000

B - Basket of Allowances
Medical Allowance

Conveyance
Leave Travel Allowance
Other Allowance
Total of B

1250
1600
1300

4883
9033

15000
19200
15600
58600
108400

e
C - Retirals
Provident Fund

Total oF C

1800
1800

21600
21600

D-Benefits
me

Total oF D
8333
8333

41666

100000
100000

500000o

For AVA SOFTWARE Pvt. Ltd., To AVA SOFTWARE Pvt. Ltd.,

g.qJ'ae

Anthea Vicky CANDIDATE

Human Resources Trainee Engineer

AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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March 2019

Sub: Your Offer Confirmation for KodNest's CSR Program

DASS

Congratulations! We're happy to welcome you to KodNest Technologies Pvt. Ltd.,

&engaluru, as a “Software Development - Intern" under our CSR Program. This program is a

step towards empowering aspiring tech professionals like you, offering free training

coupled with unlimited placement opportunities.

Please Note the Following Terms and Conditions:

1. Completion of Dream Factory : It's essential that you complete the Dream Factory

program before the stipulated deadline. This program is a cornerstone of your training and a

prerequisite for maintaining the validity of this offer. Please understand that failure to

completing the program within the deadline will result in this offer becoming inactive. We

place significant emphasis on the completion of this program as it equips you with the

necessary skills and knowledge for a successful start in your learning with KodNest.

e
– 2. Adherence to KodNest Policies: You're required to comply with all KodNest policies

and procedures. Failure to accept this offer within 15 days will lead to forfeiture of your
seat

3. Mandatory Participation in Training and Placement Drives: You're expected to actively

participate in all training and placement opportuni@s. Emergencies requiring absence must

be pre- approved. Non-compliance could lead DO £ermination of this opportunity.

support@kodnest.com

Dr E VIJAy4 T

Call / WhatsApp Us
+91 8095 000 123a
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4. No Financial Burden: KodNest is committed to offering this program free of charge,
with no hidden fees.

5. Policy Violation Consequences: Any policy violation or misconduct can lead to

immediate training termination, post-investigation.

66. Training Mode Notification: We will inform you about the training mode

(online/offline/hybrid) 15 days before your joining date. Remember, no pending backlogs

are allowed at the time of

JOInIng.

7. Training Materials: KodNest will provide all necessary training materials, including

Welcome Kits.

KodNest's CSR & Dream Factory program is an unparalleled opportunity to build a strong

foundation for your future in the IT sector. We offer comprehensive learning experiences

and extensive placement opportunities. Grab this chance to turn your aspirations into

achievements

e
Confidentiality Policy: All company-provided documents are to be kept confidential, except

when seeking legal advice.

Action Required: Please sign and return a copy of this letter to confirm your acceptance.

We eagerly await your contribution to our n,Yssion and your own growth. Welcome

aboard, and here's to a successful journey’/together!
’:t:J_ J,

qU

!’I= :fJ = -:,J;£XHt#);TEI.iFE?
PRI bIQ I?A’: __ , T„.h„.trU\I

+91 8095 000 123 support@kodnest.com

-C

a
.,. Visit Usel•l
'-’ www.kodnest.com

it???;i
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Akash Pandey
Accepted

CEO, Co-Founder

(Signature of the Candidate)

e

e

.,,;=x$aq?:R:{afp};§
BL::IT,..:::- r:..;

U
Call / WhatsApp Us
+91 8095 000 123

UP
E-Mail Us Visit Us

support@kodnest.com www.kodnest.com
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Document Checklist:

List of documents copies to be submitted while reporting at KodNest and now you can reply

back to the same email by replying I accept the offer if you accept it.

1. Education provisional certificate and mark sheets of the highest qualification

degree / professional qualification.

e
2. One (1 ) passport-size photograph.

3. Copy of the PAN (permanent account number) Card, self-attested.

4. Any Govt ID Proof - One copy.

e

E] =1 1 18 0:hOa: :J1 ;3p U s F = b : rpa: I = k o d n e s t e c o m
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Visit Us

www.kodnest.com
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(S)+91 994071041 1

(j) contact@hatFussa.com

4Jt
IT SOLUTIONS

47, 6th Cross St, Kumaran Nagar Extn,
Lawspet, Puducheny 605CX)8

MARCH 2019

Dear DHIVYA.D

With reference to your application and subsequent interview with us, We are pleased to inform you
that we would like to offer you the Junior Developer position. We believe your talent and strong
interpersonal skills will be an asset to Hattussa IT Solutions.

Date of Joining: We expect you to join our Company as an Intern trainee from August, until you
complete your Master's and, After that, we will offer you a Stipend amount of Rs.10000/- along with
your training for the next three months. This letter is not a contract or guarantee of employment for a
specific period of time.

e
Probation: You will be on probation till you complete your Intern and your Training, then We will
offer you a salary of Rs.18,000/- per month. (Salary revision will take place every year and, based on
the performance, a 30% Hike will be given/per year). from the effective date of joining and the same

may be extended or waived, at the sole discretion of the Company. Taking leave during the Probation
period will be considered for loss of pay. The Company reserves the right to terminate your services
without notice or compensation, should you fail to satisfy the Company’s requirements.

You are requested to carry the following documents (if applicable) at the time of joining:

• Photocopy of all the educational certificates along with the originals.
• 2 Passporl size photographs
• Photocopy of the Aadhar card along with the originals.

Please confirm your acceptance of this offer by signing the second copy of this letter in the
space provided and returning it to us.

We are pleased to have you on our team and contribute your skills and experience to the growth of
our organization. In the meantime, if you have any further questions relating to the employment
contract, please do not hesitate to contact us.

Sincerely

6.KAAf Dr. E. VIJAYAKFiiSEliA P,;xFAIIA
B,Tech. (Mech-}, M-Tech-(:;"er-:y)/ Ph,C. ( i iT F"'?iiI?Isi

M, i,S.T.E,, f.I,!,F,:.. h:,':;,$,i ill,cbllll1
p R i N C ii:A L

Rajiv Gandhi Co: lege cf Engineering & Technology
Pondy . Cut:dalore PB'lalu Road,

Kirumarnpakkarn, Puducherry - 607 402.

www.hattussa.com
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NOVEMBER 2019

DIWA.M

DEPT OF MCA

RAllV GANDHI COLLEGE OF ENGINEERING AND TECHNOLOGY

Dear DIWA.M

e Thank you for your interest in AVA SOFTWARE Pvt. Ltd. Subsequent to our discussion with you, we

are delighted to extend you an offer to join AVASOFT. We believe you can play an important role in our

rapid growth and success and look forward to welcoming you to the AVASOFT family.

Position

You will be undergoing an internship with AVASOFT for a period of 6 months and you will be

designated as Trainee Engineer and will be paid a stipend of Rs.10,000/- per month subject to PF & ESI from

the date of joining. After successful completion of your internship you will be designated as Software

Engineer and your CTC would be Rs. 500000 CTC per annum is inclusive of basic salary, HRA, medical and

regular conveyance which is effective from the date of employment.

Probation

You will be on probation from your date of joining for a period of twelve months as Software

Engineer. You will continue to do so until the company confirms your services in writing, based on your

conduct and performance during this period meeting the standards of the company.

Compensation

Your total cost to AVASOFT will be Rs. 500000 subject to Tax deduction. Further details are furnished

in Annexure-1

Confidentiality and Non Disclosure

You are required to maintain the highest level of confidentiality regarding the company's affairs.

This includes keeping alkinformation, instruments, documents, and any other materials related to the

company that you be/me aware of during your assessment period. Furthermore, you must not disclose

any conHdenH pWmaHon in accordance with the "Non.disclosure and Confidentiality Policy”.

KI rulnan

.'/
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Conflict of interest Guidelines.

You shall diligently adhere to the following guidelines and policy of the company and to conduct its

affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of

business ethics. Accordingly , you must avoid activities, which are in conflict, or give the appearance of

being in conflict, with these principles and with the interests of the company

e Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice to

you, alter or otherwise modify these roles, responsibilities and duties. Further, at any time, you may be

required to provide services, directly or indirectly, to Company and its affiliates and their employees,

contractors and clients. In view of the trust and confidence reposed in you, you must effectively perform to

ensure results and you will be expected to work extra hours to achieve the set targets, whenever the job so

requIres.

Working Hours

You are expected to comply with the normal working hours(discussed during the interview) as

declared by the Company or project requirements. You may be required to work on a shift basis. Company

mayr at any time and its sole discretion, change the shift timings upon notice to you.e
Leave Eligibility:

You are entitled to Leave benefits during your employement with the companY. Annual EligibilitY of

Earned Leave will depend on the length of service of the associate. Associates are also entitled to sick leave

and any associate shall be entitled to maternity/paternity leave and benefits specific to gender. Detailed

terms and conditions relating to leave eligibility is provided as relavant policies on the intranet. All these

policies are subject to change and you shall abide by the updated policies.

Health Insurance

The compaX will provide insurance coverage with a sum assured of Rs. 3,00,000/- per annum per

i„dividual as spaRed in the p,licy. Addih,.ally, empl,ye„ h,„e the option to extend this coverage to

their parqU4ouse, and up to two children at the negotiated AVASOFT prices, with a sum assured of INR

' rH, U $h:$\Qq ! Website: http://www.avasoh.com
,'F'G ttl A$%’

y
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deducted from the employee's net salary on a monthly basis. Further details will be provided during the

on boarding process.

i. In the event that an employee claims insurance but leaves the company before the policy term is

completed, the outstanding premium amount must be settled during the exit process and the

insurance coverage will be considered void past the exit process.

If benefits were not utilized during the employment tenure and the employee leaves before the

policy term concludes, the insurance coverage will be considered void, and no payment will be

required.

e
ii.

Visa

Any employee, having initially demonstrated their interest and enrolled in any type of visa

application procedure and later communicates their intent to withdraw from said process, concerned

individual shall bear financial liability for all pertinent costs borne by the company. These costs shall

encompass not solely the expenditures associated with the visa application and processing, but shall

additionally extend to cover transit expenses. The financial obligation further includes the comprehensive

assessment of the efforts and time invested by company resources in managing and facilitating the visa

process, thereby quantifying the damages caused.

Termination & Recovery

The Company may terminate this contract and the Employee’s employment at any time

Upon termination of employment with the company, the Employee shall forthwith return to the

company all the assets and property of the company i.e., documents, files, books paper, memos, or

any other property of the company in your possession or under Employee control.

The employee shall commit to be in the employment of the company at least for a period of 24

months, considering the substantial expenditure incurred by the Employer Company in India and

Overseas towards training/certification on Employee’s account. In case if any employee decides to

resign py time after the lst month of internship/training Period without serving the 24 months

sew)4 with us as a full-term employee aFter completing 6 months internship, the Employee shall

b//liable to pay the training cost a sum of Rs. 1,50,000/- (R„pees One Lakh and Fifty Thousa.d only)

t o t h e e rIrIgOf r g

R\roma\DP

e 1.

11.

iii.

P.O:2018-2019 MCA 20 

Home



,S@ SHAPiNG

iv. If an employee resigns from the company or is demoted from their current position within six

months of receiving a salary hike, the company reserves the right to reverse the salary adjustment.

The decision to reverse the salary will be at the discretion of the company and will be

communicated to the affected employee in writing. All salary modiFications are subject to the

discretion of the company.

V. Any employee, in compliance with company regulations, who utilizes a certification granted by the

organization for client-related activities is hereby prohibited from voluntarily terminating their

employment for a specified duration of one year, commencing from the initiation date of the

aforementioned certification. Should an employee resign due to an emergency, with approval from

the management, they will have to pay for any certification cost paid by the company.

e

vi. If the employer decides in terminating employee under Attitude/Performance issues they will be

put through Performance Improvement Plan [PIP] for 30 days. If the employee fails to perform

during the PIP, they will be liable to pay the training cost of Rs 1.5 Lakhs. Waiver of this clause is

purely at the Company’s sole discretion.

In case of any conversation/details violating company policy found in any electronic devices held by

the employee will be confiscated for legal proceedings.

Employee undertakes that he/she will not take up any other employment while he/she is under the

contract and further undertakes to obtain prior consent from the Company before taking up any

other employment.

In case wherein the employee resigns within 2 years after receiving retention bonus they will have

to repay the cost to the company.

In case wherein the employee resigns within a period of 24 months from the date of Joining, the

entire amount of expenses reimbursed/buy out cost/Joining Bonus/relocation expense paid to

him/her will be recovered as part of the full and final settlement.

vii.

viii.

e
ix.

X.

(a) it is f/ther ack„owledged and ag,e,d th,t f,Ilo„,i,g termination of the employee’s

employmer,94ith the Company for any reason the employee shall not hire or attempt to hire any

„rr,ntS#l,yees of CorrlpRny.

:J: i

: + S' AVA Software Pvt. Ltd

(SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130\\
Website: http://www.avasoft.com
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(b) it is further acknowledged and agreed that following termination of the employee’s

employment with the Company for any reason the employee shall not solicit business from current

clients or.clients who have retained the Company in the 2 years period immediately preceding the

employee’s termination.

Notice Period

e
The employee may terminate the contract of employment by giving 3 months written notice to the

Company. The employee must serve the notice period fully/partially even after their agreement period or

internship is completed if they are allocated in client projects. The waiver of notice period fully or partially

during the internship/employment is at the Company’s sole discretion. However, Company will also be

entitled to terminate the contract of employment without assigning any reasons thereof.

Pre-Employment Screening:

The employment offer is contingent upon the satisfactory outcome of the pre-employment

screening activities(including background checks, reference check of former employment/s or such other

checks as may be deemed right by the company). Please be advised that company’s policy provides that

misrepresentation of an individual’s qualiFications, credentials etc in securing employment at the company

may be grounds of dismissal with immediate effect.

e

'AP?

Professional Ethics:

As an organistion which believes in professionalism and performance every employee will be

expected to uphold professional ethics when dealing with company’s money, material, documents and

assets, and violation of the Company’s code or leakage of the Company’s trade/business secrets that is

directly or indirectly attributable to the concerned person. If you are found guilty , at any point of time , of

moral turpitude or dishonesty in dealing with the Company’s money, material or documents or of theft of

misappropriation regardless of the value involved, your services would be terminated with immediate

effect, notwithstanding other terms and conditions mentioned in this letter. Also you would be liable to pay

the damage quantified by the Company for breach of any terms and conditions mentioned in this letter

You shall not diy61ge, communicate or pass on any information, secrets which you may come to possess as

a result of dtlr employment with the company to any outsider or to anyone not employed by the

company.#6mpany information on devices, media, social media, e-mail, fax, printout or photos need to be
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confidentiality. You shall not communicate, in any manner, any information regarding your

remuneration/terms of employment to any other employee of the company except your immediate

superior. Indulgence in such activities or any violation of this norm shall lead to termination of your service

immediately and will be taken proper legal actions.

Dispute

e
Any dispute that arises between parties will be subjected to exclusive jurisdiction of courts in

Chennai alone.

Declaration

During Onboarding you will be expected to sign & agree the 'Employment Service Agreement’

documents with us which will outline the terms and conditions of the organisation. Failing which, this Offer

Letter stands void/invalid.

Sincerely,

g.qJ'4
e

Anthea Vicky

Human Resources

AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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Compensation Break Up
Name DIWA.M

I––––

A - Base Component
Basic

HRA
Total of A

Monthly (Rs.)
15000
7500

22500

Annual (Rs.)
180000
90000
270000

B – Basket of Allowances
Medical Allowance

Conveyance
Leave Travel Allowance
Other Allowance
Total of B

1250
1600
1300
4883

9033

15000
19200
15600
58600
108400

e

C – Retirals
Provident Fund

Total of C

1800
1800

21600
21600

D.BeneFits
Benefits
Total of D

8333
8333

41666

100000
100000

500000Total (A+B+C+D

For AVA SOFTWARE Pvt. Ltd., To AVA SOFTWARE Pvt. Ltd.,

g.dJ'4e

Anthea Vicky CANDIDATE

Human Resources Trainee Engineer

AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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Letter of Intent

Ref: CDSPL/INT /2023 Date: 06-01-2019

Dear GRACY.C

We are thrilled to extend an offer for the Java Developer as a part of Intern cum

hiring at Coapps.ai. We were thoroughly impressed with your qualifications and

skills that align perfectly with our team's goals and projects.

• = : aa rdeu == :: o : o3 t: : : t= r I o : : : 5 : r:u = iE11:n:oe jto: ng : FrI ND;sX£nOgO tsetT:naj::s:ndt eor:

your Internship Performance Evaluation. On successful completion of the
internship evaluation, you will get a full time role as a Design Engineer in our team
with the Package of INR 3,00,000 LPA (Three Lakhs Per Annum) during the

probation period, after that you will be appointed as permanent employee as per

corrlparly norms.

Your services are transferable, and you may be employed or outsourced by Coapps

in any operations, projects, clients or other organization in India, at the sole

discretion of management.

We will inform you the Date of joining after successful completion of the internship

performance evaluation. At the time of joining please submit the photocopy of

111(II 1: == ?e /d : : T = = : S : UJohnlapie : : : cca: :i:: : tdeT C U m e n t S / PAN / A ad har carr Provisional

Congratulations once. again, we are eager to have you join us for this enriching

experIence.

Regards,

DJ + e : : (ITC:={ 1 :;III::411?:}};1 :j:III II :I : : :

PRINCIPAL

E R ; V+ Ii : :Ly: :F:I:gEl:::jf::In::$;n : : : )I

: /J ==? =-i;

Bba • b

HEMA rfA
HUMAN RESOURCE MANAG

Coapps Development Solutions Pvt Ltd
Tidel Park, "D" North Block, First Floor, Rajiv
Gandhi Salai, Tharamani, Chennai - 600113
CIN : U72900TN2020PTC133791

CQ +914429878197

e*) info@coapps.ai
@ www.coapps.aiP.O:2018-2019 MCA 25 
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Conduent BusIness Services India LLP

(Erstwhile Xerox Business Services India LLP)
2nd Floor, Vismaya Building,
Infopark, Kakkanad P O,
Kochi – 682042
Tel +91.484.4090131

Fax +91.484.4090146

April 15, 2019

HARSHA. R
PUDUCHERRY

Dear HARSHA.R,

With reference to your application for temporary assignment and subsequent interview and discussions,
we are pleased to appoint you as Transaction Processing Associate 1 on the following terms and
conditions:

1. Your assignment with Conduent Business Services India LLP will be for a period of 3 months,
starting from April 16, 2019 to July 17, 2019. This assignment maybe extended for further period
upon mutual consent from both parties. Any renewal will be on fresh terms and conditions.

2. You will be paid an assignment fee/training stipend of INR 13,428.00 (Indian Rupees Thirteen
Thousand Four Hundred and Twenty Eight Only) per month.

3. In this tenure of temporary assignment you will be provided adequate training on transaction
processing for the Conduent Business Services India LLP Clients. Conduent Business Services
India LLP will evaluate your skills upon completion of the tenure, based on predefined parameters
as mentioned in Annexure I. In case you qualify the predefined parameters, Conduent Business
Services India LLP will on consideration, provide an offer of employment, on mutual consent. Any
such offer will be applicable only if you are provided with a written employment offer and if you
agree to the terms and conditions of such offer.

4_ The LLP will deduct taxes as appropriate and consistent with the Indian tax regulations from time
to time. You will be responsible for your tax liabilities under applicable tax laws and regulations.
The LLP shall also have the right to vary, amend and modify any item of the salary package without
adversely affecting the total compensation.

5. Your initial place of work will be at the Conduent Business Services India LLP oFfice located at the
Vismaya 2nd Floor, Infopark, Kakkanad, Kochi - 682042. However, your services are transferable,
and you may be assigned to any location in India or abroad where the Conduent or any of its
affiliates, associates, subsidiaries or customers conducts business. While on transfer you will be
governed by the rules, regulations and conditions of service of that location.

6.

7.

You will be required to eFfectively carry out all duties and responsibilities assigned to you by your
manager and others authorized by the LLP to assign such duties and responsibilities.

During your assignment, either party may terminate this contract by giving 15 days notice in writing
or payment of 1 5 days assignment fee in lieu thereof, Notwithstanding the above, the LLP reserves
the right to terminate your assignment forthwith and wi;hout notice or compensation, if you are
found guilty of dishonesty, disobedience, insubordinatiolf unauthorized absence, a criminal offence
under law or on account of misconduct or unsatisfa/tory job performance. Notwithstanding the
foregoing, any monies recovered by the LLP from ya/for any unserved portion of your notice period

shall be subject to the applicable Goods and SWbs Tax.

Regd. Office: Conduent Business Services India LLP & i? !hI: : fLA i

::i::Iii::=i=;:IEE=F=iF£8::::::iT:I:::.T::$g; IP"";TT
c .==- J' I . -

rf1 ;VrBj /r
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•

Absence for a continuous period of 10 days without prior approval of your superior (including
overstay of leave/training), would be treated as abandonment of service.

8-

9. Whilst assigned by the LLP:

10. You confirm that you have disclosed fully all of your business interests in the LLP – whether or not
they are similar to or in conflict with the business (es) or activities of the LLP, and all circumstances
in respect of which there is, or there might be perceived, a conflict of interest between the LLP and
you or any immediate relatives. Also, you agree to disclose fully and immediately to the LLP any
such interests or circumstances which may arise during the course of your assignment.

11. You will be required to apply and maintain the highest standards of personal conduct and integrity
and comply with all Company policies and procedures. All acts subversive of good conduct and
discipline like insubordination, gross negligence, corruption, fraud, forgery, misappropriation, etc.
would warrant stringent disciplinary action from the LLP, up to and including termination of
temporary assignment.

12. Upon separation from the LLP, you will be required to immediately return to the LLP, all assets and
property (including any leased property) of the LLP including documents, files, books, papers and
memos in your possession or custody.

13. Any violation of the above mentioned or any other Company procedures and policies would attract
action as per Company disciplinary policy in force. Termination by cause will not result in any pay
from Conduent Business Services India LLP as per Clause 7.

14. Others

14.1

14.2

\I

Regd. Office: Conduent Business Services India LLP '' , ' , ' .-,ll ...I ",'] . ?' ,

Unit A, 5th Floor, Aviator Building, Ascendas ITPB SEZ, International Tech Park BangalorQ, Whitefield Road. Bangalore 560 066 : , T* \ .-:

E-mail: conduentservicesindianconduent.com I Website: www.conduent.com "' ' .
\=/ – - - - – – - - - -- – – - - - - - - - – –- -V ' - - - - - - -- – ' - – – - - ’-' - –- ' ' \ ' .'. .:.\} \-'e+ _ _'.; _,

’ //HP

LLPIN: AAH-8881, tele +91.80,41190100. fax +91.80.41190198 , ' - ': 'i2' - :=':' i ’ ’- ' - -

\$:/

You will not be permitted to undertake any other assignment or engage in any external
activities of a commercial nature without prior written approval from the executive officer of
your department.

a.

You will be required to effectively carry out all duties and responsibilities assigned to you
by your manager and others authorized by the LLP to assign such -duties and
responsibilities.

b.

Except in proper course of your assignment, or, thereafter, you shall not divulge to any
third party any information regarding the affairs or business matters of the LLP or
information regarding its customers without prior written approval. All information that
comes to your knowledge by reasons of your assignment with the LLP is deemed to be
confidential.

C.

d. Please also read Annexure II for Benefits and Entitlements.

Any notice required to be given to you shall be deemed to have been duly and properly
given if delivered to you personally or sent by registered post to you at your address in
India, as recorded with the LLP. You shall inform the LLP of any change in your personal
data within 3 days’ time.

This letter and its Annexures, constitutes the e@ agreement between the parties ang
supersedes all previous oral/written communicpfions, representations, understanding and
agreements between the parties, if any. The/4erms contained herein can be amended or

modified at any time by the LLP and xou w/be duly informed in writing

Dr. E. Vii;,Y;,g=- i:!!?*T„ RA?iT$
B.Tech= (i.'l3;! i=); H'Tech =t:= ??V:i_ Ft:’::’: <lil HIT ' ': F>

“\
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15. Acceptance of Offer

To accept this Offerl please fill UP the attached Acceptance Form and return it to us immediately. If
we do not receive Your acceptance on or before the date of joining, this Offer of Assignment'will
apse

The terms of this offer are intended to be kept in strict confidence.

KindIY sign and return a copy of this letter. Please initial each page in acceptance of the terms and
conditions set out herein.

We welcome you and wish you every success with Conduent Business Services India LLP.

With warm regards,

For Conduent Business Services India LLP,
I

Anitus Niranjan
Director . Human Resources

DECLARATION:

I accept the assignment on the terms and conditions contained in this letter.

Place: Kochi
Date:

H :/ :4P ii::: :n: ipq

Regd. Office: Conduent Business Services India LLP

Unit A, 5th Floor, Aviator Building. Ascendas ITPB SEZ. International Tech Park Bangalore, Whitefield Road.
LLPIN: AAH-8881, tele +91.80.41190100, fax +91.80.41190198

Bangalore 560 066

E-mail: canduentservicesindia@conduent.com I Website: www.conduent.com
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Annexure I

TRAINING PARAMETERS AND SELECTION CRITERIA

To become eligible for an offer of employment with Conduent Business Services India LLP1 following
selection criteria must be met by the trainee:

1. Attendance: IC)0%

Trainees are expected to be present on every training day during the entire tenure of the
temporary assignment.

2. Typing Speed: 8000 keystrokes per hour or more
Trainees will need to improve their throughput in transactions by achieving a typing speed of at
least 8000 keystrokes per hour, to be considered for selection. Trainees will be subject to regular
testing to track their throughput figures.

@ 3. Process Performance Accuracy: 98% & above
Trainees should display a process performance accuracy by attaining a field level accuracy oF at
least 98% or above, to be considered for selection. Trainees will be subject to regular testing to
track their quality figures.

At the end of the training period, and based on the scores obtained on all parameters, those trainees who
clear the parameters will be selected based on management’s decision.

r

§l::::''.'.-..
Regd. Office: Conduent Business Services India LLP

Unit A, 5th Floor, Aviator Building. Ascendas ITPB SEZ, International Tech Park Bangalore. Whitefield Road. Bangalore 560 066

LLPIN: AAH-8881, tele +91.80.41190100, fax +91.80.41190198

E.mail: conduentservicesindia@conduent.com I Website: www.conduent.com
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Annexure ll

BENEFITS & ENTITLEMENTS

In this temporary assignment, you will be entitled to:

1. Statutory Benefits such as PF, ESI, EDLI, etc. as applicable.

2. Leaves & holidays will be applicable as per Conduent India Leave and Holiday Policy

3. Medical insurance, Accident insurance and Term Life insurance will be applicable as per
Corporate Medical Insurance Policy

4. Meal allowance as applicable

e 5. Transportation (Pick and drop) facility that will be provided as per Conduent India Transport
Policy

dR: ST.-::,:=,'P-,, PA;„Dr. E. VIJA
i:T::TI.(rfiT!1I:hIi!! I ii:g:iT!B.T„h. (mech.)

Regd. Office: Conduent Business Services India LLP

Unit A, 5th Floor, Aviator Building. Ascendas ITPB SEZ, International Tech Park Bangalore, Whitefield Road. Bangalore 560 066

LLPIN: AAH-8881, tele +91.80.41190100, fax +91.80.41190198

E-mail: conduentservicesindia@conduent.com I Website: www.conduent.com
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OFFEROFEMPI.OYMENT-AssociateSoftwareEngineer

27th May 2019

Dear JAYASURIYAANJALI.J,

Subject: Offer of employment with thinkbridge Software Private Limited

We are delighted to offer you the position of AssociateSoftwareEngineer.Our interview team was happy
with your skills as well as your thoughtful responses to their questions. We also believe that you will be a
good cultural fit for our close-knitteam.

e At thinkbridge, we pride ourselves on helping our customers solve their complex business problems. We
believe in delighting our customers through our quality of work, clarity of communication as well as

thoughtful solutions with attention to detail.

While we believe in helping our customers grow, we also firmly believe that it is our people who make
this happen for our customers. Our compensation structure is designed to ensure we add the brightest
minds to our team who will help elevate our team to the next level. Here are your compensation details:

1. Your annual CTC is { 420,000/- plus benefits Please refer to Anne>cure-1 that includes a

detailed break up of your compensation and benefits. This is subject to reviseannually

2. A list of documentation that you must submit is included in Annexure-11. Please ensure that you
submit these documents on the day of your joining.

• We think it is prudent to decide the best team, type of work as well as the type of role that you are well
suited for. For the same, a Maximum of first three months will be considered as probationary period.

During this period, you will work with an assigned mentor who will provide regular feedback to help You

adapt, grow and become successful. Once we decide the fit mutually, you will go on to become a
permanent member of the team.

In some cases where it is deemed an absolute mismatch and a mutual disbenefit, employment is
discontinued. As per performance, the management reserves the right to extend confirmation in case
additional training or evaluation is needed.

The company has every right to terminate emp}#ment without pay, in the case you do not show up for
two working days in a row, without informinZ/your Team Lead.
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You will be working remotely and might need to come to our Pune office on some occasions for a few
days. We believe that remote work is the future of work, and our processes are set up to allow this type
of setup to an extent Our oFfice hours are also flexible and are tuned to match your team and clients'

requirements.

1.

2.

3.

We deliver technology solutions using a 'BusinessFirst'TechnologySecond'
approach.

We deliver technology solutions using modern practices with 'users’ at the center
of it all.

We strive to understandthecontextand passioninourclient’s business before writing a line of code
or building a technology solution.

Wearenotperfect. We owe up to any of our mistakes and make them righl We learn, iterate, and
innovate with you.

We believe that we can deliver value through long-termpartnershipsand not short-term

projects.

We never stop learning. We maintain a 'Beginner’sMind’.

We helpourselvesaswellasourteammembersto get better each day.

Our culmreiscontagiousland we are selective about who we work with and who we hire.

•
4.

5.

6

7.

8.

FBI

While we do not sponsor international visas or require international travel, there may be a client need

that may require you to do so. We will deal with that on a case-by-case basis. You will also be required to
travel to Pune to au.end team events if not working onsite. All travel expenses are reimbursed based on

our expense policy which will be provided to you at the time of Yourjoining.

e We are happy to welcome you to thinkBridge and look forward to a mutually beneficial association- Please
feel free to reach out to us if you have any questions.

Please revert with confirmation. Wishing you the best,

DeeDa Mukeriee
Associate Director - Global Talent Ops

thinkbridge

'i.b ii...: :

:
HI
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Annexure l: Cornoen$ation & Benefits

_IJXYI IIly I–fI O

Basic Pay

House Rent Allowance

Telephone and Internet

Fuel and Vehicle

Books and Periodicals

Special Allowance

Anniversary Pay

Gross Salary

157,920

78,960

6,000

12,000

6,000

112,320

25,200

398,400

13,160

6,580

500

I,000
500

9,360

• 31,100

Employers' Contribution to Provident Fund 21,600

B,jO(@@

1,800

The above salary will be subject to statutory deductions under The income Tax Act at the prevalent rate
of Tax and Professional Tax.

BENEFIT!

Health & Accident lo lm for immediaEe fam@
Optional health insurance cover of R 2,00,000/- Per Annum for parents where thinkbridge
ays half the premium. *

“Zero loss of pay" in case of pre-informed and approved absence

•
“Own your laptop": Bring any computer of your choice that fits within thinkbridge

specifications. We will reimburse lesser of 75% of the total cost
of computer or q72,000 over 24'month period. *

'T&C Apply
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Annexure-II: Documentation

Pleasebringtheoriginalandscannedcopiesofthefollowingdocumentsonthedayofyour joining:

a Address Proof (e.g., Driving License/Voter ID/Aadhaar cardetc.)

O PAN Card

a Passportsize photograph

[] Highest Qualification of EducationCertificate

[] Experience Letter/ Relieving Letter from the previous employer (ifapplicable)

[] Copy of your last drawn salary slip (ifapplicable)

[] Passport (if applicable)

e

e
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Annexure- III: Behavior Expectatjons

As a thinkbridge Member of Technical Staff, you are expected to exhibit these behaviors.

Proficient in at least one web application programming language ecosystem. (c#1 Python1 JavaF

JavaScript / Typescript)

Zero Tardiness,e

e Build Complete, Concise, Clean and Organized Software focused on Understandability.\

80% Estimation Accuracy.

80% Unit Testing Code Coverage.

e
Required Reading:

Clean Code.

• Don't make me think.

• Unit Testing Principles, Practices, and Patterns

30 DayReview:

1. Always Ontime for Everything

2. 70% Estimation Accuracy

3. 75% Code Coverage on UnitTesting

4. Synopsis of the book "Code: The Hidden Language of Computer Hardware and Software".

S. Excellent Contribution to the Production Software.

60 DayReview:

1. 80% Estimation Accuracy

2. 80% Code Coverage on Unit Testing

3. Synopsis of the book "Don't Make Me Think"

90 DayReview:

1. Synopsis of the book "Unit Testing Principles, Practices, and Patterns".'

e
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NOVEMBER 2019

JIBIN JOY

DEPT OF MCA
RAllV GANDHI COLLEGE OF ENGINEERING AND TECHNOLOGY

Dear JIBIN JOY

e Thank you for your interest in AVA SOFTWARE Pvt. Ltd. Subsequent to our discussion with you, we

are delighted to extend you an offer to join AVASOFT. We believe you can play an important role in our

rapid growth and success and look forward to welcoming you to the AVASOFT family.

Position

You will be undergoing an internship with AVASOFT for a period of 6 months and you will be

designated as Trainee Engineer and will be paid a stipend of Rs.10,000/- per month subject to PF & ESI from

the date of joining. After successful completion of your internship you will be designated as Software

Engineer and your CTC would be Rs. 500000 CTC per annum is inclusive of basic salary, HRA, medical and

regular conveyance which is effective from the date of employment.

Probation

e
You will be on probation from your date of joining for a period of twelve months as Software

Engineer. You will continue to do so until the company confirms your services in writing, based on your

conduct and performance during this period meeting the standards of the company.

Compensation

Your total cost to AVASOFT will be Rs. 500000 subject to Tax deduction. Further details are furnished

in An nexure-1

Confidentiality and Non Disclosure

You are required to maintain the highest level of confidentiality regarding the company's aFfairs.

This includes keeping all information, instruments, documents, and any other materials related to the

company that you @come aware of during your assessment period. Furthermore, you must not disclose

any confidentiaMformation in accordance with the "Non-disclosure and Confidentiality PolicY”.

K brurtramPak':i
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Conflict of interest Guidelines.

You shall diligently adhere to the following guidelines and policy of the company and to conduct its

affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of

business ethics. Accordingly , you must avoid activities, which are in conflict, or give the appearance of

being in conflict, with these principles and with the interests of the company

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice to

you, alter or otherwise modify these roles, responsibilities and duties. Further, at any time, you may be

required to provide services, directly or indirectly, to Company and its affiliates and their employees,

contractors and clients. In view of the trust and confidence reposed in you, you must effectively perform to

ensure results and you will be expected to work extra hours to achieve the set targets, whenever the job so

requIres.

Working Hours

You are expected to comply with the normal working hours(discussed during the interview) as

declared by the Company or project requirements. You may be required to work on a shift basis. Company

may, at any time and its sole discretion, change the shift timings upon notice to you.

e
Leave Eligibility:

You are entitled to Leave benefits during your employement with the company. Annual Eligibility of

Earned Leave will depend on the length of service of the associate. Associates are also entitled to sick leave

and any associate shall be entitled to maternity/paternity leave and benefits specific to gender. Detailed

terms and conditions relating to leave eligibility is provided as relavant policies on the intranet. All these

policies are subject to change and you shall abide by the updated policies.

Health Insurance

The comp/Ay will provide insurance coverage with a sum assured of Rs. 3,00,000/- per annum per

individual as sp/ciHed in the policy. Additionally, employees have the option to extend this coverage to

their parent#spouse, and up to two children at the negotiated AVASOFT prices, with a sum assured of INR

/}\*
\

}

/;

<:C';i
.1/

[;F I =1 i
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deducted from the employee's net salary on a monthly basis. Further details will be provided during the

onboarding process.

1. In the event that an employee claims insurance but leaves the company before the policy term is

completed, the outstanding premium amount must be settled during the exit process and the

insurance coverage will be considered void past the exit process.

If benefits were not utilized during the employment tenure and the employee leaves before the

policy term concludes, the insurance coverage will be considered void, and no payment will be

required.

ii.

Visa

•

Any employee, having initially demonstrated their interest and enrolled in any type of visa

applicatIon procedure and later communicates their intent to withdraw from said process, concerned

individual shall bear financial liability for all pertinent costs borne by the company. These costs shall

encompass not solely the expenditures associated with the visa application and processing, but shall

additionally extend to cover transit expenses. The financial obligation further includes the comprehensive

assessment of the efforts and time invested by company resources in managing and facilitating the visa

process, thereby quantinring the damages caused.

Termination & Recovery

• i.

ii.

iii.

The Company may terminate this contract and the Employee’s employment at any time.

Upon termination of employment with the company, the Employee shall forthwith return to the

company all the assets and property of the company i.e., documents, files, books paper, memos, or

any other property of the company in your possession or under Employee control.

The employee shall commit to be in the employment of the company at least for a period of 24

months, considering the substantial expenditure incurred by the Employer Company in India and

Overseas towards training/certiFication on Employee’s account. In case if any employee decides to

resign any time after the lst month of internship/training Period without serving the 24 months

service with us as a full-term employee after completing 6 months internship, the Employee shall

be liable to/ay the training cost a sum of Rs. 1,SO,000/- (Rupees One Lakh and Fifty Thousand only)

to the eM>layer.

%;£XH#{$i; hit:C=:.,),; In:::::',In:=;1..ch...;i...13.
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IV. If an employee resigns from the company or is demoted from their current position within six

months of receiving a salary hike, the company reserves the right to reverse the salary adjustment.

The decision to reverse the salary will be at the discretion of the company and will be

communicated to the affected employee in writing. All salary modiFications are subject to the

discretion of the company.

V. Any employee, in compliance with company regulations, who utilizes a certification granted by the

organization for client-related activities is hereby prohibited from voluntarily terminating their

employment for a specified duration of one year, commencing from the initiation date of the

aforementioned certification. Should an employee resign due to an emergency, with approval from

the management, they will have to pay for any certification cost paid by the company.

•

VI. If the employer decides in terminating employee under Attitude/Performance issues they will be

put through Performance Improvement Plan [PIP] for 30 days. If the employee fails to perform

during the PIP, they will be liable to pay the training cost of Rs 1.5 Lakhs. Waiver oF this clause is

purely at the Company’s sole discretion.

In case of any conversation/details violating company policy found in any electronic devices held by

the employee will be confiscated for legal proceedings.

Employee undertakes that he/she will not take up any other employment while he/she is under the

contract and further undertakes to obtain prior consent from the Company before taking up any

other employment.

In case wherein the employee resigns within 2 years after receiving retention bonus they will have

to repay the cost to the company.

In case wherein the employee resigns within a period of 24 months from the date of Joining, the

entire amount of expenses reimbursed/buy out cost/Joining Bonus/relocation expense paid to

him/her will be recovered as part of the full and final settlement.

Non - Competition

vii.

viii .

e
ix.

X.

(a) it is further acknowledged and agreed that following termination of the employee’s

employment with the Company for any reason the employee shall not hire or attempt to hire any

current employeej of Company.

b +

I ;P : \ :n ++p 1b:1+ + B + + + r r
q;£xHq:+?EH#iP:$)„.:::T: i;:$);IiI:'ii.„...,..„„.
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(b) it is further acknowledged and agreed that following termination of the employee’s

employment with the Company for any reason the employee shall not solicit business from current

clients or clients who have retained the Company in the 2 years period immediately preceding the

employee’s termination.

Notice Period

The employee may terminate the contract of employment by giving 3 months written notice to the

Company. The employee must serve the notice period fully/partially even after their agreement period or

internship is completed if they are allocated in client projects. The waiver of notice period fully or partially

during the internship/employment is at the Company’s sole discretion. However, Company will also be

entitled to terminate the contract of employment without assigning any reasons thereof.

©

Pre-Employment Screening:

The employment offer is contingent upon the satisfactory outcome of the pre-employment

screening activities(including background checks, reference check of former employment/s or such other

checks as may be deemed right by the company). Please be advised that company’s policy provides that

misrepresentation of an individual’s qualiFications, credentials etc in securing employment at the company

may be grounds of dismissal with immediate effect.

e
Professional Ethics:

As an organisHon which believes in professionalism and performance every employee will be

expected to uphold professional ethics when dealing with company’s money, material, documents and

assets, and violation of the Company’s code or leakage of the Companvs trade/business secrets that is

directly or indirectly attributable to the concerned person. If you are found guilty , at any point of time , of

moral turpitude or dishonesty in dealing with the Company’s money, material or documents or of theft of

misappropriation regardless of the value involved, your services would be terminated with immediate

effect, notwithstanding other terms and conditions mentioned in this letter. Also you would be liable to pay

the damage quantified by the Company for breach of any terms and conditions mentioned in this letter.

You shall not divulge, communicate or pass on any information, secrets which you may come to possess as

a result of your/mployment with the company to any outsider or to anyone not employed by the

company. Conf/any information on devices, media, social media, e-mail, fax, printout or photos need to be

handled wit/strict

K',roma tnPa'
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confidentiality. You shall not communicate, in any manner, any information regarding your

remuneration/terms of employment to any other employee of the company except your immediate

superior. Indulgence in such activities or any violation of this norm shall lead to termination of your service

immediately and will be taken proper legal actions.

Dispute

e
Any dispute that arises between parties will be subjected to exclusive jurisdiction of courts in

Chennai alone.

Declaration

During Onboarding you will be expected to sign & agree the 'Employment Service Agreement’

documents with us which will outline the terms and conditions of the organisation. Failing which, this Offer

Letter stands void/invalid.

Sincerely,

g.qJ'a
e

Anthea Vicky

Human Resources

Kirurrla

’f/ /

P J H== i;

AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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Name
Compensation Break Up

JIBIN JOY

A - Base Component
Basic

H RA

Total of A

Monthly (Rs.)
15000
7500

22500

Annual (Rs.)
180000
90000

270000

B - Basket of Allowances
Medical Allowance

Conveyance
Leave Travel Allowance
Other Allowance
Total of B

1250
1600

1300

4883
9033

15000
19200
15600
58600
108400

e
C – Retirals
Provident Fund
Total of C

1800
1800

21600
21600

D-BeneFits
Benefits
Total of D

8333
8333

41666

100000
100000

500000o

For AVA SOFTWARE Pvt. Ltd., To AVA SOFTWARE Pvt. Ltd.,

g. d J'a
Anthea Vicky CANDIDATE

Human Resources Trainee Engineer

Dr. EyVIJAYAKRISHNA R\PAKA
B,Tech. (Mech,), M.Tech.(Energy}, Ph.D, r!! f :,!aclr3s\

M,I,S,T.E„ F. I, i.P, E., A,C,S.i iaRC.i.i.,

PRINCiPAL
Rajiv Gandhi College cf EngIneering & Technology

Pond)r ' Cuddaiore Main Road,
Kirumampakkam, Puducherry ' 607 402

AVA Software Pvt. Ltd.,
Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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Date: 06-05-2019

Email Id: madhumitha1498@gmail.com

Dear MADHUMITHA.R

Sub: Letter of Offer

We are pleased to offer you a position oF a “Test Engineer” in our Company on a contract
basis from July 27, 2019 to June 30, 2019 which may be extended further.

Your compensation & benefits are as per Annexure A attached herewith. Your salary is
strictly confidential.

e You will be eligible for benefits/statutory contributions as per the Company's policies, i.e., PF
Employer contributions as per Employee's Provident Scheme, 1952, ESI (if applicable) as per
Employee State Insurance Act 1948.

Your services may be terminated at any time by giving 60 days’ notice, by either side. The
period of such notice is to be counted from the day such notice is received. In the event of
your resigning from the Company’s services without giving 60 days’ notice, you are bound to
pay your two-month’s basic salary to the Company. However, the Company, in its sole
discretion, may relieve you earlier than the date requested by you.

We look forward to having you on board and the significant contribution you will make to the
continued success of Duru Cooperation Private Limited. Please acknowledge your
acceptance of this offer by signing a duplicate copy of this letter.

Regards & Best Wishes,

For Duru Cooperation Private

Yongjoo Yoo
Chief Executive Officer

The above terms and conditions are accepted by:

B / II

i::: i a}•n\ : { : : :F I• n =

+1.

++

Name MADHUMITHA.R
PRI NC ! PAL

Rajiv Gandhi Co!!egg of EngineeHng }.TecDnotog\

–Kw=£JthcBW,%li=;K’;:";i'; ''2
Tel (IND) +91-80.2S4S.4006. (KOR) +82-70.8065.3163 / Fax(IND) +91.80-4370-4311 1 info'$duruper.com

No. 421, 4th & Sth Floor. Sth Main Rd. HRBR L2yout. 2nd Block. K31yan Nagar. Bangalore. Karnataka. 560043 ICIN: U74999K A2017PTCI06639 t GSTIN: 29AAGCD3648AIZT
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Date: 06-05.2019

Email Id: madhumitha1498@gmail.com

Dear MADHUMITHA.R

This is with reference to the letter of offer made by us dated 3'd May 2023.

You are being deputed to work with our client, M/s. LG Soft India at Bangalore till further
notice from us. Please find the details below.

Contact Person: Ms. Saili Naik

Address:
M/s. LG Soft India Private Limited
Embassy Tech Square,
Marathahalli-Sarjapur Outer Ring Road,
Bangalore – 560103.
Ph: 080-6615 5020

e

Please acknowledge your acceptance by signing the duplicate copy of this letter.

Regards & Best Wishes,

For Duru Cooperation Priv

Yongjoo Yoo
Chief Executive Officer

+ The above terms and conditions are accepted by:

','*#hf;;$,$,RET:::::::
Name MADHUMITHA.R

Duru Cooperation PrIvate LImited
Tel (IND) +91-80'2S4S.4006. (KOP) '82.70.306S.3163 / Fax(IND) +91.80.4370-4311 1 info’$duruper.com

No. 421, 4th & Sth Floor. 5th Main Rd. HRBR Layout. 2nd Block. Karyan Nagar. Bangalore. Karnataka. 560043 1('IN: U74999KA2017PTCI06639 1 GSTIN: 29AAGrD3648 AIZT
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ANNEXURE - A

Employee Name

Designation

Team

MADHUMITHA.R

Test Engineer

LGSIA.TV QE

I. Compensation Components

Basic

HRA

Special

[MGT8iiT
Annualized Monthly Gross

Company's contribution to PF
Annual

Annual Gross

III. Welfare Benefits

Birthday & Diwali Gifts per annum

Meal Vouchers per annum

Total Welfare Benefits

Amount (INR)

16.858

6,743

6,625

362,717

21 ,600

384,317

Amount
HEhpile

5,000

26,400

31 ,400

m7CTC (I1+II1)) Total Annual Compensation

e
X Income tax deduction will be as per the slab defined under the Income tax department.

Leave & Other benefits are as follows:

• Leave Entitlement of 24 days for the contractual period on a pro-rata as applicable.
Earned Leave maximum 12 days (50% must avail, 50% encashable if not used at
the end of contractual assignment) & Other Leave maximum 12 days (not
encashable) if served full contractual assignmenror pro data as applicable. No
Leave is to be carried forward at the end of the 96ntractual assignment.
Other Miscellaneous leave as per Company pgficy.
Group Medical Insurance as per Company #licy.

•

•
'J I
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an/

15-May-2019
A r

Puducherry

Dear MADHURABASHINI.B

Congratulations!!!

This refers to your application for employment and the subsequent interviews & discussions you
have had with us.

+We are pleased to extend an offer of employment as; Executive ' Customer Care with CMA
– CGM Shared Service Centre (India) Pvt. Ltd.

1. Cost to Company (CTC): Your total CTC will be Rs. 219996/- P.A. detailed in the enclosed
Annexure - I. This will be the cost to company (CTC) including all the components of the
salary and subject to Income Tax as applicable.

2. Joining: You will be joining us on or before 24-May-2019 at 9:30 AM.

3. Location: Your place of posting will be Chennai 1 - AMBIT. However based on the
organisational requirements, at any time, during your service with the company, you are liable
to be transferred to another location anywhere in India or abroad. In the event of such transfer,
you shall be governed by and shall be subject to the rules and regulations of the business unit
& location you are posted at.

4. Appointment letter: You will be given a detailed appointment letter with specific
terms and conditions of employment at the time of joining.

e
5. This offer of employment is conditional and subject to you clearing the Reference Check. If

we have reasons to believe that you have not discontinued your previous employment
contract (if any) and CCSSC finds or gets aware that currently as on date your employment
with the previous employer is valid and existing while still in services with us or any of the
information provided by you is false or incorrect, then we reserve our unconditional rights to
terminate your services forthwith at our sole discretion without giving a further notice to you.
Further the duration or period of your work in CCSSC shall be treated null and void ab Initio.

6 • !!ise ::Td o : ; rt:1qPsE:II? nat : i TpnJ Ln gr : : : iBF Tf T£MBe 1(1FF!IF:g L:IF: IRa!£aj E = nTT; ebU
medically fit for appointment. F
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SSC/IND/FOR/HRD/086 Confidential Vl.1
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He/

7. The detailed Compensation Structure applicable to your grade is enclosed for your reference.
Please note that your compensation is a confidential matter between you and the company.
The company shall view any breach of confidentiality with utmost seriousness.

8.

9. As a part of our procedure, you are requested to furnish the following testimonials in original
along with one set of photocopy. The original documents will be returned after verifying the
photocopies, on your date of joining.

e

Please return the duplicate copy of this offer letter duly signed as an acknowledgement and
acceptance of the offer on or before 18-May-23 failing which this offer shall stand withdrawn.
We look forward to having you on board.

8For CMA CGM Shared Service Centre (India) Pvt. Ltd.

Arunshankar S
General Manager . Human Resources

CMA (,GM SHARED SERVICE CENTRE (INDIA) PVT. LTD.

Subsidiary of CMA CGM S.A France
Cbcnrui: R,Id. / Corpomr£ OInce: 8th Floor. Ambit IT Park. 32 A&B, Ambatttu [nduslriat Estate. Chcnrui dOI 058, Taniln3du. Incli& Tel : +q 14'i-19531555
Mumbai.Due: 3rd Floor. D.J. Kalp3taru Priurc, Road No. 16. W3glc [ltdUstri:It Estate. PunchpnLhrdi Village, Tlune Wwt- 4(X) aN, b{uhurashIt& Indi& Tel : '91.2249J55t;In
Mumbai. Hta(W): Unit No. 1 :01, 12th Floor. Building No. +, Gig3plcx Estate-SEZ, Airolr Know!,dsc P3rk, TTC Industrial Area, Aimli West, N3vi Mumbai+00 708. Mah3aqltQ IIldir. Tel
C IN : U63090TN2005fFC091ini 1 uw\v.cma+Snl nni

We have a corporate tie-up with HDFC Bank for salary accounts. Please acknowledge that
the said bank has not identified you as a defaulter and if you have been identified as one,
please specify any such previous instance to the HR department. In the event that you have
provided us incomplete / inaccurate details, this offer will be treated as null & void with
retrospective effect.

Academic qualification certificates. (SSLC to the highest qualification)
Relieving letter of your previous employer.
Age Proof / Date of Birth Certificate.
Seven passport sized colour photographs with white background.
Form 16/ Provisional Tax certificate

Last 3 months salary slips from the last employer.
Experience & salary certificates of your previous employers, including the immediate
past employer.
Copy of Passport and an Address proof
PAN Card (in case the PAN Card is not available, please carry the acknowledgement
of the application for PAN card submitted to the Income tax Authorities –
MANDATORY)

a.

b
C.

d

e.

f.

g.
h.

+41.2248385600

SSC/IND/FOR/H RD/086 Confidential V1.1
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Annexure-1
Compensation Sheet

Name:MADHURABASHINI.B 15-May-2019

Basic

HRA

Special Allowance

Bonus/ Ex-Gratia

9500

IAg
114000

57000

1361 16332

9492

Provident Fund 1398 16776

Total Cosf to Company (A+B) 18333

16402

14881

219996

196824

178572

Gross (Pre-Tax)

Indicative Net Take-home (Pre-tax)

@@ @id IBf©@
All components will be paid as part of monthly salary subject to appropriate deductions including income tax,
Profession Tax, employee contribution of PF /ESI.
Employees can claim appropriate tax exemptions by submitting valid investment prooF
Annual Bonus / Ex-gratia (as per Payment of Bonus Act) determined at the rate of 8.33% on basic, is paid on a
!nonthly basil

Salary
Components

Gratuity is payable based on eligibility as per statutory norms
In addition to your compensation as detailed above, you are entitled to avail company provided benefits on
Transportation, Medical Insurance and Accident Insurance as per the company policy
Entitlement of Meal coupons is as per company policy

Other benefits

For CMA CGM Shared Service Centre (India) Pvt. Ltd.

'iT,>§
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Arunshankar S
General Manager - Human Resources RiIN Gp!%'; :

J. r;}
;_,7

CMA CGM SHARED SERVICE CENTRE (INDIA) PVT. LTD.
SubsIdiary of CMA CGM S.A France
Chennai: R,Id. / Corporak Ot lice: 8th Floor. Ambit IT Park, 32 A&B, Ambattru Induslrial Esluc. ChcnmiaCX3 058, Tdmiln3du, India. Tel : +9 14+49531555
Mumbai.Due: 3rd Floor, 1)-3. Kalpat ilm Prinrc. Ru:IJ No. 1d. Waglc Industrial bute, PunchpaC’ludi Village, Thane West. 4(X) 6tH, N{aharuhtr& Indit Tel : -91'22++9355600
Mumbai_ M$(SEZ): Unit No. 1 :01, 12th Floor. Building No. +, Gig3plcx Estuc-SEZ, Aia)Ii Know i,Hgc Park, TTC Industrial Area, Airali West, X3vi Ntumbai4tXI 708, Mid3mhtn, India. Tel : +91':26R3S5600
(- IN : U6309r)T}q2005fFC0939 t) I www.cma<gIn.com

SSC/IND/FOR/H RD/086 Confidential Vl. 1
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(S)+91 994071041 1

(i) contact@hattussa.com

IT SOLUTIONS

47, 6th Cross St. Kumaran Nagar Extn,
Lawspet. PUdUCherTy 605008

MARCH 2019

Dear MANIKANDAN.S

With reference to your application and subsequent interview with us, We are pleased to inform you
that we would like to offer you the Junior Developer position. We believe your talent and strong
interpersonal skills will be an asset to Hattussa IT Solutions.

Date of Joking: We expect you to join our Company as an Intern trainee from August, until you
complete your Master's and, After that, we will offer you a Stipend amount of Rs.10000/- along with
your training for the next three months. This letter is not a contract or guarantee of employment for a

specific period of time.
e

Probation: You will be on probation till you complete your Intern and your Training, then We will
offer you a salary of Rs.18,000/- per month. (Salary revision will take place every year and, based on
the performance, a 30% Hike will be given/per year).from the effective date of joining and the same
may be extended or waived, at the sole discretion of the Company. Taking leave during the Probation
period will be considered for loss of pay. The Company reserves the right to terminate your services
without notice or compensation, should you fail to satisfy the Company’s requirements.

You are requested to carry the following documents (if applicable) at the time of joining:

• Photocopy of all the educational certificates along with the originals.
• 2 Passporl size photographs
• Photocopy of the Aadhar card along with the originals.

Please confirm your acceptance of this offer by signing the second copy of this letter in the

space provided and returning it to us.

We are pleased to have you on our team and contribute your skills and experience to the growth of
our organization. In the meantime, if you have any nrrther questions relating to the employment
contract, please do not hesitate to contact us.

Sincerely

H :bIg ?;}?: :=i}>if! +:: 3 t

G. .}@r- Dr. E. VIJAYAKR} SENA P_APA!{A
B,Tech. (Mech.),.M.Tech,i:nei'gy;/ Ph.D. ( iIT Madras)

H.I-S.T.Eb, F,i,!.P.E., M.C.S.i rd.c.i.i.:

www.hattussa.com
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Guidehouse
GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) OiN No: U74999KL2004PTC;016993

Regd. Office 3rd Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581, Kerala, India Phone: +91471-2700680

RC:SHOIO070020480

18-Mar-23

Letter of Appointment

Dear MOHAMMED ITHRESSAHAMEDJ

Employee ID : 314793

e
With reference to your application and subsequent discussion / Offer of appointment with us, we are pleased

to inform you that you are hereby appointed as Junior Associate AR in the EBD Physician department of our

organization as per the terms and conditions discussed and agreed upon as under:

1. DATE OF APPOINTMENT

This appointment is effective from "19-Mar.2019” the date of your joining our Organization.

2. SALARY

Your salary and other emoluments would be as per the offer letter.

3. TIMINGS

You will be required to work for any stipulated shift as the Company may direct.

4. PLACEMENT

You will be on the regular rolls of the Company. You will be required to work at our office in Trivandrum or
such other locations as the Company may direct.e
5. PROVIDENTFUND

You will take part in the Provident Fund Scheme as applicable to your category of employees.

6. PROBATIONPERIOD

You will be under probation for a period of Six Months from tbd day you report for duty and the said
period can be extended by another three months. On the expiry of the period of probation or extended
period of probation, if you are not confirmed in writing, yo/r services shall be deemed to be automatically

terminated. However, unless you are confirmed in wrJl Ug/you shall not deem to be permanent.

US!iN A IL\PAli+

B.tech: (Mec\'')h. iF:i:Fi-b:c.g., iFI: i===,www.Guidehouse.com
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a GuidehouseJ\
GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) OIN No: U74999KL2004PTC016993

Regd. Office 3rd Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581, Kerala, India Phone: +91-471-2700680

7. SALARYREVIEW

Your Salary will be reviewed annually as per Company Policy. Your increments and promotions in the grade
are discretionary and will be subject to the effectiveness of your performance and the corresponding
results during the period.

8. LEAVE

You will be entitled to Privilege, Sick Leave as applicable to your category of employees as per the Company
Leave Policy.

9. OTHEREMPLOYMENT

Your position is a whole time employment with the Company. While you are in the service of the Company,
you are not permitted to engage yourself or devote any time or attention to any full time or part time
employment, trade, business or occupation with or without remuneration other than that of the Company.
You will also not undertake or be interested either directly or indirectly in any activities which are contrary
to or inconsistent with your application to the Company or Company’s interest. You shall devote yourself
exclusively to the business oF the Company. Any breach of this condition on your part will lead to
termination of your employment with the Company.

•

10. TRANSFER

You are liable to be transferred in such capacity as the Company may FROM time to time determine to any

other location, department, branch of the company or subsidiary associate or affiliate of the company. In
such cases you will be governed by the terms and conditions of service applicable to the new assignment.

11. CONFIDENTIAL INFORMATION

In the performance of your duties you will come to possess information connected with operations of
technical work, market, financial and other matters relating to Company's business. All such information
shall be held in strict confidence and it shall not be divulged to outsiders during your services with the

Company AND thereafter. You will not at any time disclose or divulge or make public except on legal
obligations any information regarding the Company's affairs or administration or research carried out
whether the same may be confided to you or became known to you in the course of your service or
otherwise.

•

12. PROTECrION OF INTEREST

If you conceive any new or advanced methods or improving processes/formulae/systems in relation to the
operation of the company, such developments will be fully communicated to the company and will remain
the sole right/property of the Company.

q+xR+};FH.RTier$H
www.Guidehouse.com
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& GuidehouseJ
GUIDEHOUSE INDIA PRIVATE LIMITED

(Formerly Navigant BPM (India) Private Limited) CIN Na: U74999KL2004PTC016993

Regd. Office 3“1 Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581. Kerala, India Phone: +91471-2700680

13. PAST RECORD

If it is found that any information furnished by you to the Company in the application or during the course
of interview or service is false or if you are found to have willfully suppressed any material information you
are liable to be removed from service without any notice.

14. BACKGROUND VERIFICATION

Your employment under this Letter of Appointment is conditioned upon satisfactory verification of
criminal, education and/or employment background. If any information relating to your suitability for
employment you provided to the Company in the course of applying for employment is materially false or
misleading, the Company shall be entitled to initiate necessary actions including termination of your
employment summarily by written notice and without any payment in lieu of notice.”e
15. NOTICE PERIOD

Your service is terminable by giving 1 month prior notice during Probationary Period and 2 month notice
thereafter. The company is not bound to give any reason thereof and reserves the right to pay or recover
salary in lieu of notice period. The Employee shall not resign from the company without notice andagrees
to the above said notice before such resignation.

16. ON SEPARATION

On acceptance of the separation notice, you will immediately give up to the company before you are
relieved, all correspondence specifications, formulae, books, documents, cost data, literature, drawings,
effects etc. & shall not make or retain any copies of these items. The process of handover should be of
utmost transparency with mandatory recording of the documents handed over and the person to whom
the same is given to.

17. NO OBJECrION

You are not supposed to join the services of any company or organization belonging to the Technopark
community within a period of one year of quitting the services of Guidehouse India Private Limited without
obtaining a No Objection certificate.e
18. COMMUNICATION

You shall communicate to the Company any change in your address as well as personal status. All
communications sent to you in the normal course to the address given by you is deemed to have been

received by you

19. DISPUTES

Any dispute arising out of and or related to your employment with the Company shall be subject to
Trivandrum jurisdiction only.

Ct.. ..,_ + ?_.+r:...!.'_;=:i.::, {;:.if;I-IIS
';l';; ; ;::: iPAL
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J\Guidehouse
GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) C;IN No: U74999KL2004PTC016993

Regd. Office 3'a Floor, Bhavani Building. Phase 1, Technopad<, Trivandrum'695581. Kerala, India Phone: +91-471-2700680

20. COMPANY POLICY TO GOVERN EMPLOYMENT

In case any of the clause or clauses of this appointment order becomes invalid or be so judged, the
remaining clauses shall be deemed severable and shall remain in full force and effect. The terms and
conditions of this employment are subject to Company policy, which may be changed from time to time.

Please confirm that the above terms are acceptable to you and you are requested to accept the

appointment by signing a copy of this letter of appointment.

For Guidehouse India Private Limited

Saji Zacharia
Director-HR

I have carefully read and understood the order of appointment including the terms and conditions of

employment prescribed herein and by my signature below acknowledge, unconditionally accept and agree

to abide by the appointment order without any reservations whatsoever.

9
Employee Signature

./
„j£HitTEM.i.S.I
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GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) OIN No: U74999KL2004PTC016993

Regd. Office 3rd Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581, Kerala, India Phone: +91471-2700680
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800

6,000
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180,000

9,600
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P.F. (Employer’s Contribution)e
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1,800

75

21,600

900

e 300 3,600
a

o
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®CTCHmMT
PS: Confidential; not to be discussed with anyone except immediate superiors, HR and Finance Officials of Guidehouse
IIndia Private Limited.

Gratuity Accrual (As per statute)**
ma

2,159
72 1

25,908

8.652

o

IAccep ted

ji Zacharia
Director . HR

lsignature

'Basic and Statutory Bonus are subject to changes based on minimum wage changes, as and when announced.

''Gratuity is an accrual. You will be eligible to receive the gratuity accrual only after completing your five (5) year
anniversary of service and upon retirement, resignation, or termination. If period of service is less than 5 years, the same
will be forfeited.

"'You are eligible for Night ShiFt Allowance of Rs. 150 per day, applicable only if worked on night shifts and the maximum
amount will be Rs 3,300.

.„-/
D,. n. VIiAAKRISHNA RAPAia

B.Tech. (Mech.), M.Tech,(Energy), Ph.D. (IIT Madras)
M't.S.T.E., F.!.I,PIE,r M,C,S,i M,C,I,I,,
PRINCiPAL

Rajiv Gandhi College of :ngineerir:g & Technology
Randy . Cuddalorc MaIn Read,

Kirumampakkam, Pud=c!-,erry - 607 402.

www.Guidehouse.com
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Date: 15-04-2019

Dear MYTHILI.D

Sub: Intent Offer of Employment

With reference to the technical interview, you had with us and our subsequent discussions, we

are pleased to offer you the position of Trainee Recruiter at our Urapakkam,Chennai office.
Your Annual Salary will be Rs.4,93,392 Per Annum (Tour Lakh Ninety Three Thousand
Three Hundred and Ninety Two Only). During the training period stipend amount will be

Rs.11,250 (Eleven Thousand Two Hundred and Fifty Only). And the joining date will be

October 04, 2019.The terms of this offer are as follows:

e 1. Probation Period: You will be on One month Training Period and 3 Month
Probation period from the date of your joining. Your employment with the Company

will be confirmed only after successfUI completion of the probation period. During the
probation period the Company is entitled to terminate your employment without
asslgnlrlg any reasons.

2. Resignation – You agree that the term of this Agreement shall be a Minimum of
Twelve Months (One Year) of employment with DevCare Solutions Pvt Ltd. If you fail
to complete Twelve Months (One Year) with DevCare Solutions Pvt Ltd and 3 -months’

Notice Period, you agree that you are liable for any and all consequential and incidental
damages, including court costs, costs and reasonable attorney fees and will pay back
the incurred costs.

The variable amount will may differ in the pay structure. Please keep one for your records and

return the other with your acceptance signature, within a week of receipt of this offer letter. We

welcome you to DevCare Solutions Pvt Ltd and wish you a successful career with us.e
Sincerely, Accepted

A

579 Executive Campus Dr, Suite 370,
Westerville,OH-43082 – USA
Tel :614-221-2277

Signature

H 4,Ram Complex,Padasalai Streqt,
Urapakkam ,Chennai.603210 4,n:dia
Tel: 044-47431394 \ :~)':,X.w.X:

’ii
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DevC£X#

e

e

ANNEXURE

SALARY BREAK UP DETAILS
I}= {pL :

Basic Salary
House Rent Allowance

Medical Allowance

Special Allowance
Other Allowance

Gross A

PF Employee contribution
Health/ESI

Other Deductions (Loans)
LOP
TDS

+8-tiiIi:dt18118;i-

Net Salary B (A-B)
Employees Welfare Benefits

PF Employer contribution
Medical Insurance

Life Insurance

Gratuity
Other Benefits

Holiday Bonus
Vaishnavi Scheme

Marriage Benefits
Child Education

Training /Certification/Higher Education Benefits
Pillar club/Own house Benefits

Incentive Benefits (Variable)

Royalty Benefits (Variable)

nHj•HTIP

Salary /Target Bonus (Variable)

Food

CAB /Petrol Allowances

Total

CTC c (AiCj

5 7 9 E x e c u t i v e C a m P u s D r f S u i?ii Ii;i::: iF:fITBRig :{:: = : o m P lex IPad as a lai Street
Westerville,OH-43082 – USA Urapakkam ,Chennai-603210 -India,
Tel :614-221-2277 Tel: 044-47431394 ' . ' ’ ;-' i

www.devcar e.com - \IliT?;II

._ ..$BIjl}gI- _ 'Month
10,000

3,750

3,250

4,500

3,500

25,000

1 ,800

0

0

I1{66
23,200

1 ,950

458

208

500

1 ,250

1 ,250

0

5,000

0

3,000

2,500

16,116

41,116

1 ,20,000

45,000

39,000

54,000

42.000

3,00,000

21 ,600

0

0

21la6b

2,78,400

23,400

5,496

2,496

6,000

15.000

15,000

0

60,000
0

36,000

30,000

1,93,392

4,93,392
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E)urucooperat ion

Date: 06.05.2019

Email Id: preethika13@gmail.com

Dear PREETHIKA.R

Sub: Letter of Offer

We are pleased to offer you a position of a “Test Engineer” in our Company on a contract
basis from July 27, 2019 to June 30, 2019 which may be extended further.

Your compensation & benefits are as per Annexure A attached herewith. Your salary is
strictly confidential.

e You will be eligible for benefits/statutory contributions as per the Company’s policies, i.e., PF
Employer contributions as per Employee’s Provident Scheme, 1952, ESI (if applicable) as per
Employee State Insurance Act 1948.

Your services may be terminated at any time by giving 60 days' notice, by either side. The
period of such notice is to be counted from the day such notice is received. In the event of
your resigning from the Company's services without giving 60 days' notice, you are bound to
pay your two-month’s basic salary to the Company. However, the Company, in its sole
discretion, may relieve you earlier than the date requested by you.

We look forward to having you on board and the significant contribution you will make to the
continued success of Duru Cooperation Private Limited. Please acknowledge your
acceptance of this offer by signing a duplicate copy of this letter.

Regards & Best Wishes,

For Duru Cooperation Priv

+

Yongjoo Yoo
Chief Executive Officer

?;?;?--';"':.
{ a { Ft(3 c3 ='j '

Name PREETHIKA,R \::i
Duru Cooperation Private Limited

Tel (IND) +91-80'2S45-4006, (KOR) +82.70.8065.3t63 / Fax(IND) +91.80.4370-4311 1 info$duruper.corn

No. 421. 4th & Sth Floor. Sth Main Rd. HRBR Layout. 2nd Block. Kalyan Nagar. Bangalore. Karnataka. 560043 ICIN: U74999KA2017PTCt06639 1 GSTIN: 29AAGCD3648AIZT

P.O:2018-2019 MCA 57 

Home

Lenovo
Rectangle



E)uru Coopera{ion

Date: 06.05-2019

Email Id: raja1743@gmail.com

Dear PREETHIKA.R

This is with reference to the letter of offer made by us dated 3'd May 2023.

You are being deputed to work with our client, M/s. LG Soft India at Bangalore till further
notice from us. Please find the details below.

Contact Person: Ms. Saili Naik

Address:
M/s. LG Soft India Private Limited
Embassy Tech Square,
Marathahalli-Sarjapur Outer Ring Road,
Bangalore – 560103.
Ph: 080.6615 5020

e
Please acknowledge your acceptance by signing the duplicate copy of this letter.

Regards & Best Wishes,

For Duru Cooperation Private

Chief Executive Officer

The above terms and conditions are accepted by:

Name PREETHIKA.R

Duru Cooperation Private Limited

Tel (IND) +91'80.2545-4006. (KOP) +82-70-8065-3163 / Fax(IND) +gl.80.4370-4311 1 info$duruper.com

No. 421. 4th & Sth Floor. Sth Main Rd. HRBR Layout. 2nd Block. Kalyan Nagar. Bangalore. Karnataka- S60043 ICIN: U74999KA2017PTCIC>6639 1 GSTIN: 29AAGCD3648AIZT
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E)urucooperation

ANNEXURE - A

Employee Name

Designation

Team

PREETHIKA.R

Test Engineer

LGSIA.TV QE

Compensation Components t
;lie

Basic 16,858

HRA 6,743

Special 6,625

Annualized Monthly Gross 362,717

Company's contribution to PF
21 ,600Annua

Annual Gross 384,317

III. Welfare Benefits
==n==

Amount
;;if : i

Birthday & Diwali GiFts per annum 5,000

Meal Vouchers per annum 26,400

Total Welfare Benefits 31 ,400

I 415,717

X Income tax deduction will be as per the slab defined under the Income tax department.

Leave & Other benefits are as follows:

• Leave Entitlement of 24 days for the contractual period on a pro-rata as applicable.
Earned Leave maximum 12 days (50% must avail, 50% encashable if not used at
the end of contractual assignment) & Other Leave maximum 12 days (not
encashable) if served full contractual assignment orgFo data as applicable. No
Leave is to be carried forward at the end of the cont#ctual assignment.
Other Miscellaneous leave as per Company Polic:

Group Medical Insurance as per Companypfe

•

•
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(C)+91 994071041 1

{’;)contact@hattussa.com

T S-OLUTIONS

47, 6th Cross St, Kumaran Nagar Extn,
Lawspet, PudUCherTy 605008

MARCH 2019

Dear PUSHPARAJ.G

With reference to your application and subsequent interview with us, We are pleased to inform You
that we would like to offer you the Junior Developer position. We believe your talent and strong
interpersonal skills will be an asset to Hattussa IT Solutions.

Date of Joining: We expect you to join our Company as an Intern trainee from August, until you
complete your Master's and, After that, we will offer you a Stipend amount of Rs.10000/- along with
your training for the next three months. This letter is not a contract or guarantee of employment for a

specific period of time.
e

Probation: You will be on probation till you complete your Intern and your Training, then We will
offer you a salary of Rs.18,000/- per month. (Salary revision will take place every year and, based on
the performance, a 30% Hike will be given/per year).from the effective date of joining and the same

may be extended or waived, at the sole discretion of the Company. Taking leave during the Probation
period will be considered for loss of pay. The Company reserves the right to terminate your services
without notice or compensation, should you fail to satisfy the Company’s requirements.

You are requested to carry the following documents (if applicable) at the time of joining:

• Photocopy of all the educational certificates along with the originals.
• 2 Passporl size photographs
• Photocopy of the Aadhar card along with the originals.

Please confirm your acceptance of this offer by signing the second copy of this letter in the
space provided and returning it to us.

We are pleased to have you on our team and contribute your skills and experience to the growth of
our organization. In the meantime, if you have any further questions relating to the employment
contract, please do not hesitate to contact us.

Sincerely

H :ill ?;}%);i ;})}tI;};; 3 t

G. .RAAF

www.hattussa.com
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Letter of Intent

Ref: CDSPL/INT /2023 Date: 06-01-2019

Dear RAMKUMAR.R

We are thrilled to extend an offer for the Java Developer as a part of Intern cum
hiring at Coapps.ai. We were thoroughly impressed with your qualifications and

skills that align perfectly with our team's goals and projects.

•We are excited to offer you the opportunity to join our Designing team as an intern
for a duration of 3 Months. You have a chance to get INR 10,000 Stipend based on

your Internship Performance Evaluation. On successful completion of the

internship evaluation, you will get a full time role as a Design Engineer in our team
with the Package of INR 3,00,000 LPA (Three Lakhs Per Annum) during the

probation period, after that you will be appointed as permanent employee as per

corrlparly norms.

Your services are transferable, and you may be employed or outsourced by Coapps

in any operations, projects, clients or other organization in India, at the sole

discretion of management.

We will inform you the Date of joining after successful completion of the internship

performance evaluation. At the time of joining please submit the photocopy of

t8following document such as Educational documents, PAN, Aadhar card, Provisional
certificate, TC, Course completion certificate.

Congratulations once again, we are eager to have you join us for this enriching
experIence.

Regards, __
4: r

K\( u

!( r ! '] ::’::

Coapps Development Solutions Pvt Ltd
Tidel Park, "D" North Block, First Floor, Rajiv
Gandhi Salai, Tharamani, Chennai - 600113
CIN : U72900TN2020PTC133791

CO +914429878197

e-) info@coapps.ai
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an/

15-May-2019
RANGANAYAKI M

Puducherry

Dear RANGANAYAKI.M,

Congratulations!! !

This refers to your application for employment and the subsequent interviews & discussions you
have had with us.

e
– We are pleased to extend an offer of employment as; Executive - Customer Care with CMA

CGM Shared Service Centre (India) Pvt. Ltd.

1. Cost to Company (CTC): Your total CTC will be Rs. 219996/- P.A. detailed in the enclosed
Annexure - 1. This will be the cost to company (CTC) including all the components of the
salary and subject to Income Tax as applicable.

2. Joining: You will be joining us on or before 24-May-2019 at 9:30 AM.

3. Location: Your place of posting will be Chennai 1 - AMBIT. However based on the
organisational requirements, at any time, during your service with the company, you are liable
to be transferred to another location anywhere in India or abroad. In the event of such transfer,
you shall be governed by and shall be subject to the rules and regulations of the business unit
& location you are posted at.

4. Appointment letter: You will be given a detailed appointment letter with specific
terms and conditions of employment at the time of joining.•

5. This offer of employment is conditional and subject to you clearing the Reference Check. If
we have reasons to believe that you have not discontinued your previous employment
contract (if any) and CCSSC finds or gets aware that currently as on date your employment
with the previous employer is valid and existing while still in services with us or any of the
information provided by you is false or incorrect, then we reserve our unconditional rights to
terminate your services forthwith at our sole discretion without giving a further notice to you.
Further the duration or period of your work in CCSSC shall be treated null and void ab Initio.

This offer of employment is contingent updl passing the Medical Examination Procedure
scheduled by CCSSC and upon receipUof Report by CCSSC HR department on being
medically fit for appointment.

D: i e: : E !!\ \ + ) 1/}p$X};}: ;}#f#;I T!; & IiI
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CMA CGM
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7. The detailed Compensation Structure applicable to your grade is enclosed for your reference.
Please note that your compensation is a confidential matter between you and the company.
The company shall view any breach of confidentiality with utmost seriousness.

8. We have a corporate tie-up with HDFC Bank for salary accounts. Please acknowledge that
the said bank has not identified you as a defaulter and if you have been identified as one,
please specify any such previous instance to the HR department. In the event that you have
provided us incomplete / inaccurate details, this offer will be treated as null & void with
retrospective effect.

9. As a part of our procedure, you are requested to furnish the following testimonials in original
along with one set of photocopy. The original documents will be returned after verifying the
photocopies, on your date of joining.

e a.

b.

C.

d.
e.
f.

g.
h.

Academic qualification certificates. (SSLC to the highest qualification)
Relieving letter of your previous employer.
Age Proof / Date of Birth Certificate.
Seven passport sized colour photographs with white background.
Form 16/ Provisional Tax certificate.

Last 3 months salary slips from the last employer.
Experience & salary certificates of your previous employers, including the immediate
past employer.
Copy of Passport and an Address proof
PAN Card (in case the PAN Card is not available, please carry the acknowledgement
of the application for PAN card submitted to the Income tax Authorities –
MANDATORY)

Please return the duplicate copy of this offer letter duly signed as an acknowledgement and
acceptance of the offer on or before 18.May-23 failing which this offer shall stand withdrawn.
We look forward to having you on board.

+or CMA CGM Shared Service Centre (lndia) Pvt. Ltd.

Arunshankar S
General Manager - Human Reso

hi;It);:}$i,TIEHg$;B
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CMA CGM

Annexure-1
Compensation Sheet

Name :RANGANAYAKI.M 15-May-2019

9500 11 4000

4,750 57000

Special Allowance

Bonus/ Ex-Gratia

1361 16332

9492

e Provident Fund 1398 16776

ESIC

MM
}=:;t:

Total Cost to Company (A+B) 18333

16402

14881

219996

196824

178572

Gross (Pre-Tax)

Indicative Net Take-home (Pre-tax)

F:Mllp@@JW

All components will be paid as part of monthly salary subject to appropriate deductions including income tax,
Profession Tax, employee contribution of PF /ESI
Employees can claim appropriate tax exemptions by submitting valid investment proof
Annual Bonus / Ex-graUa (as per Payment of Bonus Act) determined at the rate oF 8.33% on basic, is paid on a
rnonthly basis.

Componentse
Gratuity is payable based on eligibility as per statutory norms
In addition to your compensation as detailed above, you are entitled to avail company provided benefits on
Transportation. Medical Insurance and Accident Insurance as per the company policy
Entitlement of Meal coupons is as per company policy

Other benefits

For CMA CGM Shared Service Centre (India) Pvt/Ltd.
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Arunshankqr S
General Manager - Human Resources
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rMA LGM SHARED SERVICE CENTRE (INDIA) PVT, LTD,

Subsidiary of CMA CGM S. A France
Cb€rulai: R,.gd. / CorTwnuc Otticc: 8th floor. AInt]it IT Park, 32 A&B, Ambatau Industrial Estate Glutlui/XXJ bSB, T4milKrdu+ Indi& Tel : HI 4+49531555
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(S)+91 99407104t I

(.;)contact@hattussa.com

IT SOLUTIONS

47. 6th Cross St, Kumaran Nagar Extn,
Lawspet. PudUCherTy 605CX)8

MARCH 2019

Dear SASI

With reference to your application and subsequent interview with us, We are pleased to inform you
that we would like to offer you the Junior Developer position. We believe your talent and strong
interpersonal skills will be an asset to Hattussa IT Solutions.

Date of Joining: We expect you to join our Company as an Intern trainee from August, until you

complete your Master's and, After that, we will offer you a Stipend amount of Rs.10000/- along with
your training for the next three months. This letter is not a contract or guarantee of employment for a

specific period of time.

Probation: You will be on probation till you complete your Intern and your Training, then We will
offer you a salary of Rs.18,000/- per month. (Salary revision will take place every year and, based on
the performance, a 30% Hike will be given/per year).from the effective date of joining and the same

may be extended or waived, at the sole discretion of the Company. Taking leave during the Probation
period will be considered for loss of pay. The Company reserves the right to terminate your services
without notice or compensation, should you fail to satisb' the Company’s requirements.

You are requested to carry the following documents (if applicable) at the time of joining:

• Photocopy of all the educational certificates along with the originals.
• 2 Passport size photographs
• Photocopy of the Aadhar card along with the originals.

Please confirm your acceptance of this offer by signing the second copy of this letter in the
space provided and returning it to us.

IB We are pleased to have you on our team and contribute your skills and experience to the growth of
our organization. In the meantime, if you have any nrrther questions relating to the employment
contract, please do not hesitate to contact us.

Sincerely

G..K.t\h. -

l:I {’ ;! -::: (; -
' &. VrJHaKR131{RA ,U?AXA

';ii, {F'qecti.), M.Tec:1.(Energy), Ph.D. (IIT Madras)
M• i'S.T.E./ FTIBl.PhEl/ MRC,-S, I M,C,1,1,:

PRINCIPAL
P?jl\ :’n;'h: Coli3ge oF Engineering & Technology

S-'S;:'::v Lblddaiore r.,'Ia in Road
7'~=af-'Til+tpakt–ani; p’CidOchBrt9 --607–402:

www.hattussa.com
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@ SHAP

SAVITH Rl.S
DEPT OF MCA
RAJIV GANDHI COLLEGE OF ENGINEERING AND
TECHNOLOGY

Dear SAVITHRI.S,

Thank you for your interest in AVA SOFTWARE Pvt. Ltd. Subsequent to our

discussion with you, we are delighted to extend you an offer to join AVASOFT. We

believe you can play an important role in our rapid growth and success and look

forward to welcoming you to the AVASOFT family.

e
Position

You will be undergoing an internship with AVASOFT for a period of 6 months and

you will be designated as Trainee Engineer and will be paid a stipend of Rs.10,000/-

per month subject to PF & ESI from the date of joining. After successful completion of

your internship you will be designated as Software Engineer and your CTC would be

Rs. 500000 CTC per annum is inclusive of basic salary, HRA, medical and regular

conveyance which is effective from the date of employment.

Probation

You will be on probation from your date of joining for a period of twelve months

as Software Engineer. You will continue to do so until the company confirms your

services in writing, based on your conduct and performance during this period

meeting the standards of the company.

Compensation

Your total cost to AVASOFT will be Rs. 500000 subject to Tax deduction. Further
details are furnished in Annexure-1

Confidentiality and Non Disclosure

You are required to maintain the highest level of confidentiality regarding the

company's affairs/This includes keeping all information, instruments, documents, and

any other maWr/aIs related to the company that you become aware of during your

’\Af aft13
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Conflict of interest Guidelines.

You shall diligently adhere to the following guidelines and policy of the company and to conduct its

affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of

business ethics. Accordingly , you must avoid activities, which are in conflict, or give the appearance of being

in conflict, with these principles and with the interests of the company

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice to you,

alter or otherwise modify these roles, responsibilities and duties. Further, at any time, you may be required

to provide services, directly or indirectly, to Company and its affiliates and their employees, contractors and

clients. In view of the trust and confidence reposed in you, you must effectively perform to ensure results

and you will be expected to work extra hours to achieve the set targets, whenever the job so requires.

e

Working Hours

You are expected to comply with the normal working hours(discussed during the interview) as

declared by the Company or project requirements. You may be required to work on a shift basis. Company

may, at any time and its sole discretion, change the shift timings upon notice to you.

Leave Eligibility:

You are entitled to Leave benefits during your employement with the company. Annual Eligibility of

Earned Leave will depend on the length of service of the associate. Associates are also entitled to sick leave

and any associate shall be entitled to maternity/paternity leave and benefits specific to gender. Detailed

terms and conditions relating to leave eligibility is provided as relavant policies on the intranet. All these

policies are subject to change and you shall abide by the updated policies.

Health Insurance

The company will provide insurance coverage with a sum assured of Rs. 3,00,000/- per annum per

individual as specified p the policy. Additionally, employees have the option to extend this coverage to

their parents, spoKS/and UP to two children at the negotiated AVASOFT prices, with a sum assured of INR

W\{Urn3\liyuP.O:2018-2019 MCA 68 
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deducted from the employee's net salary on a monthly basis. Further details will be provided during the

onboarding process.

i. In the event that an employee claims insurance but leaves the company before the policy term is

completed, the outstanding premium amount must be settled during the exit process and the

insurance coverage will be considered void post the exit process.

If benefits were not utilized during the employment tenure and the employee leaves before the

policy term concludes, the insurance coverage will be considered void, and no payment will be

required.

11.

Visa

e Any employee, having initially demonstrated their interest and enrolled in any type of visa

application procedure and later communicates their intent to withdraw from said process, concerned

individual shall bear financial liability for all pertinent costs borne by the company. These costs shall

encompass not solely the expenditures associated with the visa application and processing, but shall

additionally extend to cover transit expenses. The financial obligation further includes the comprehensive

assessment of the efforts and time invested by company resources in managing and facilitating the visa

process, thereby quantifying the damages caused.

Termination & Recovery

i.

ii.

iii.

The Company may terminate this contract and the Employee’s employment at any time.

Upon termination of employment with the company, the Employee shall forthwith return to the

company all the assets and property of the company i.e., documents, files, books paper, memos, or

any other property of the company in your possession or under Employee control.

The employee shall commit to be in the employment of the company at least for a period of 24

months, considering the substantial expenditure incurred by the Employer Company in India and

Overseas towards training/certification on Employee’s account. In case if any employee decides to

resign any time after the lst month of internship/training Period without serving the 24 months

service with us as a full-term employee after completing 6 months internship, the Employee shall be

liable to pay the training cost a sum of Rs. 1,50,000/- (Rupees One Lakh and Fifty Thousand only) to

the emHbyer.

; •\:::q:: n= r= h r ; } ; 1
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iv. If an employee resigns from the company or is demoted from their current position within six months

of receiving a salary hike, the company reserves the right to reverse the salary adjustment. The

decision to reverse the salary will be at the discretion of the company and will be communicated to

the affected employee in writing. All salary modifications are subject to the discretion of the

corrlparly.

V. Any employee, in compliance with company regulations, who utilizes a certification granted by the

organization for client.related activities is hereby prohibited from voluntarily terminating their

employment for a specified duration of one year, commencing from the initiation date of the

aforementioned certification. Should an employee resign due to an emergency, with approval from

the management, they will have to pay for any certification cost paid by the company.

e vi. If the employer decides in terminating employee under Attitude/Performance issues they will be put

through Performance Improvement Plan [PIP] for 30 days. If the employee fails to perform during

the PIP, they will be liable to pay the training cost of Rs 1.5 Lakhs. Waiver of this clause is purely at

the Company’s sole discretion

In case of any conversation/details violating company policy found in any electronic devices held by

the employee will be confiscated for legal proceedings.

Employee undertakes that he/she will not take up any other employment while he/she is under the

contract and further undertakes to obtain prior consent from the Company before taking up any

other employment.

In case wherein the employee resigns within 2 years after receiving retention bonus they will have

to repay the cost to the company.

VII.

viii.

IX.

X. In case wherein the employee resigns within a period of 24 months from the date of Joining, the

entire amount of expenses reimbursed/buy out cost/Joining Bonus/relocation expense paid to

him/her will be recovered as part of the full and final settlement.

Non - Competition

(a) it is further acknowledged and agreed that following termination of the employee's employment

with the Company Pr any reason the employee shall not hire or attempt to hire any current employees

of Company.

IEbHtH:ab{ s (nn in ! IC :) _ LJ f+
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(b) it is further acknowledged and agreed that following termination of the employee’s employment

with the Company for any reason the employee shall not solicit business from current clients or clients

who have retained the Company in the 2 years period immediately preceding the employee’s

termination.

Notice Period

The employee may terminate the contract of employment by giving 3 months written notice to the

Company. The employee must serve the notice period fully/partially even after their agreement period or

internship is completed if they are allocated in client projects. The waiver of notice period fully or partially

during the internship/employment is at the Company’s sole discretion. However, Company will also be

entitled to terminate the contract of employment without assigning any reasons thereof.e
Pre-Employment Screening:

The employment offer is contingent upon the satisfactory outcome of the pre-employment screening

activities(including background checks, reference check of former employment/s or such other checks as may

be deemed right by the company). Please be advised that company’s policy provides that misrepresentation

of an individual’s qualifications, credentials etc in securing employment at the company may be grounds of

dismissal with immediate effect.

Professional Ethics:

As an organistion which believes in professionalism and performance every employee will be

expected to uphold professional ethics when dealing with company’s money, material, documents and

assets, and violation of the Company’s code or leakage of the Company’s trade/business secrets that is

directly or indirectly attributable to the concerned person. If you are found guilty , at any point of time , of

moral turpitude or dishonesty in dealing with the Company’s money, material or documents or of theft of

misappropriation regardless of the value involved, your services would be terminated with immediate effect,

notwithstanding other terms and conditions mentioned in this letter. Also you would be liable to pay the

damage quantified by the Company for breach of any terms and conditions mentioned in this letter. You shall

not divulge, communicate or pass on any information, secrets which you may come to possess as a result of

your employment Wh the company to any outsider or to anyone not employed by the company. Company

information oMe Vices, media, social m,di,, ,-m,iI, f,,, p,i.t,.t ,, ph,t,, „,,d t, b, h,.dl,d with ,t,i,t
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confidentiality. You shall not communicate, in any manner, any information regarding your

remuneration/terms of employment to any other employee of the company except your immediate superior.

Indulgence in such activities or any violation of this norm shall lead to termination of your service

immediately and will be taken proper legal actions.

Dispute

Any dispute that arises between parties will be subjected to exclusive jurisdiction of courts in

Chennai alone.

Declaration

8 During Onboarding you will be expected to sign & agree the 'Employment Service Agreement’

docurnents with us which will outline the terms and conditions of the organisation. Failing whi<.h1 this Offer

Letter stands void/invalid.

Sincerely,

g,qJ'$

Anthea Vicky

Human Resources

+

AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 r30

Website: http://www.avasoft.com
'1 /
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Compensation
Break U

SAVITH Rl . SName
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15000
7500

22500
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90000
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1600
1300
4883
9033

15000
19200
15600
58600
108400

e e
r
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1800
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21600
21600

e
e
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m3
m3
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0
0

0

For AVA SOFTWARE Pvt. Ltd.,
Ltd. ,

To AVA SOFTWARE Pvt.

g.qJ'a
e

Anthea Vicky CANDIDATE

Human Resources Trainee Engineer
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J GuidehouseJ
GUIDEHOUSE INDIA PRIVATE LIMITED

(Formedy Navigant BPM (India) Private Limited) C)IN No: U74999KL2004PTC016993

Regd. Office 3"1 Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581, Kerala, India Phone: +91471-2700680

RC:SHOIO070020480

18.Mar-23

Letter of Appointment

Dear SIVAKUMAR.S

Employee ID : 314582

e

With reference to your application and subsequent discussion / Offer of appointment with us, we are pleased

to inform You that you are hereby appointed as Junior Associate AR in the EBO Physician department of our

organization as per the terms and conditions discussed and agreed upon as under:

1. DATEOF APPOINTMENT

This appointment is effective from “19.Mar-2019" the date of your joining our Organization.

2. SALARY

Your salary and other emoluments would be as per the offer letter.

3. TIMINGS

You will be required to work for any stipulated shift as the Company may direct.

© 4. PLACEMENT

You will be on the regular rolls of the Company. You will be required to work at our office in Trivandrum or
such other locations as the Company may direct.

5. PROVIDENTFUND

You will take part in the Provident Fund Scheme as applicable to your category of employees.

6. PROBATIONPERIOD

You will be under probation for a period of Six Month arom the day you report for duty and the said
period can be extended by another three monthsJ5n/the expiry of the period of probation or extended
period of probation, if you are not confirmed in, Miting, your services shall be deemed to be automatically
terminated. However, unless you are confirm@in writing, you shall not deem to be permanent.

Hi !e:: a :: 1}}; tRUE? f:\B ;}}$$ 1:;t)
www.Guidehouse.com
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Guidehouse
GUIDEHOUSE INDIA PRIVATE LIMITED

(Formerly Navigant BPM (India) Private Limited) C;IN No: U74999KL2004PTC016993

Regd. Office 3rd Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581, Kerala, India Phone: +91.471-2700680

7. SALARYREVIEW

Your Salary will be reviewed annually as per Company Policy. Your increments and promotions in the grade
are discretionary and will be subject to the effectiveness of your performance and the corresponding
results during the period.

8. LEAVE

You will be entitled to Privilege, Sick Leave as applicable to your category of employees as per the Company
Leave Policy.

e 9. OTHEREMPLOYMENT

Your position is a whole time employment with the Company. While you are in the service of the Company,
you are not permitted to engage yourself or devote any time or attention to any full time or part time
employment, trade, business or occupation with or without remuneration other than that of the Company.
You will also not undertake or be interested either directly or indirectly in any activities which are contran/
to or inconsistent with your application to the Company or Company's interest. You shall devote yourself
exclusively to the business of the Company. Any breach of this condition on your part will lead to
termination of your employment with the Company.

10. TRANSFER

You are liable to be transferred in such capacity as the Company may FROM time to time determine to any
other location, department, branch of the company or subsidiary associate or affiliate of the company. In
such cases you will be governed by the terms and conditions of service applicable to the new assignment.

11. CONFIDENTIAL INFORMATION

In the performance of your duties you will come to possess information connected with operations of
technical work, market, financial and other matters relating to Company's business. All such information
shall be held in strict confidence and it shall not be divulged to outsiders during your services with the

Company AND thereafter. You will not at any time disclose or divulge or make public except on legal
obligations any information regarding the Company's affairs or administration or research carried out
whether the same may be confided to you or became known to you in the course of your service or
otherwise.

e

12. PROTECrION OF INTEREST

If you conceive any new or advanced methods or improvi9g processes/formulae/systems in relation to the
operation of the company, such developments will be fg+fy communicated to the company and will remain
the sole right/property of the Company.

el1:: e V 1 J A PETEEcbIii:XtH;T?? I
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GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) CIN No: U74999KL2004PTC016993

Regd. Office 3rd Floor, Bhavani Building, Phase 1, Technopartq, Trivandrum-695581, Kerala, India Phone: +91471-2700680

13. PAST RECORD

If it is found that any information furnished by you to the Company in the application or during the course
of interview or service is false or if you are found to have willfully suppressed any material information you
are liable to be removed from service without any notice.

14. BACKGROUND VERIFICATION

Your employment under this Letter of Appointment is conditioned upon satisfactory verification of
criminal, education and/or employment background. If any information relating to your suitability for
employment you provided to the Company in the course of applying for employment is materially false or
misleading, the Company shall be entitled to initiate necessary actions including termination of your
employment summarily by written notice and without any payment in lieu of notice."

e
15. NOTICE PERIOD

Your service is terminable by giving 1 month prior notice during Probationary Period and 2 month notice
thereafter. The company is not bound to give any reason thereof and reserves the right to pay or recover
salary in lieu of notice period. The Employee shall not resign from the company without notice andagrees
to the above said notice before such resignation.

16. ON SEPARATION

On acceptance of the separation notice, you will immediately give up to the company before you are
relieved, atI correspondence specifications, formulae, books, documents, cost data, literature, drawings,
effects etc. & shall not make or retain any copies of these items. The process of handover should be of

utmost transparency with mandatory recording of the documents handed over and the person to whom
the same is given to.

17. NO OBJEcrioN

You are not supposed to join the services of any company or organization belonging to the Technopark
community within a period of one year of quitting the services of Guidehouse India Private Limited without
obtaining a No Objection certificate.

e

18. COMMUNICATION

You shall communicate to the Company any change in your address as well as personal status. All

communications sent to you in the normal course to the address given by you is deemed to have been

received by you

19. DISPUTES

Any dispute arising out of and or related to your employmen9&ith the Company shall be subject to
Trivandrum jurisdiction only. r’

Dr. E. VIJAYAKRISHNA RAPAKA
I

M.i. S.T.E., F.i.ITP,Ev M,C.S.I :\1.C.i.i.:
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GUIDEHOUSE INDIA PRIVATE LIMITED

(Formerly Navigant BPM (india) Private Limited) (;IN No: U74999KL2004PTC016993

Regd. Office 3-1 Floor, Bhavani Building, Phase 1. Technopark, Trivandrum-695581. Kerala. India Phone: +91-471.2700680

20. COMPANY POLICY TO GOVERN EMPLOYMENT

In case any of the clause or clauses of this appointment order becomes invalid or be so judged, the
remaining clauses shall be deemed severable and shall remain in full force and effect. The terms and

conditions of this employment are subject to Company policy, which may be changed from time to time.

Please confirm that the above terms are acceptable to you and you are requested to accept the

appointment by signing a copy of this letter of appointment.

e For Guidehouse India Private Limited

Saji Zacharia
Director-HR

I have carefully read and understood the order of appointment including the terms and conditions of

employment prescribed herein and by my signature below acknowledge, unconditionally accept and agree

to abide by the appointment order without any reservations whatsoever.

e
Employee Signature

www.Guidehouse.com
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Guidehouse
GUIDEHOUSE INDIA PRIVATE LIMITED

(Formedy Navigant BPM (India) Private Limited) CIN No: U74999KL2004PTC016993

Regd. Office 3-1 Floor, Bhavani Building, Phase 1, Technopark, Trivandrum.695581, Kerala, India Phone: +91-471.2700680
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'esignation

r
r

MJ a

mr
Per Annum (INR)

Junior Associate AR Location

a

Basic+

I

15,000

800

6,000

3,141

W4

180,000

9,600

72,000

37,692

W9

mI

>

'FiamiTTa®
a

P.F. (Employer’s Contribution)

a
e

e
1 ,800

75

21 ,600

300

900

3,600

LWF (Employer's Contribution)

Statutory Bonus/Bonus*

48

3
o and Finance Officials of Guidehouse
IIndia Private Limited.

Gratuity Accrual (As per statute)**
e

)®cnilmm

2, 159

721

25,908

8,652

a

Accepted

,ji Zacharia lsignature

8
Director

'Basic and Statutory Bonus are subject to changes based on minimum wage changes, as and when announced.

-'Gratuity is an accrual. You will be eligible to receive the gratuity accrual only aFter completing your five (5) year
anniversary of service and upon retirement, resignation, or termination, if period of service is less than 5 years. the same
will be forfeited.

'''You are eligible for Night ShiFt Allowance of Rs. 150 per day, applicable only if worked on night shiFts and the maximum
amount will be Rs 3,300. /

r.,rumaApakkam'www.Guidehouse.com
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Date: 15-04-2019

Dear SOWNDARYA.T

Sub: Intent Offer of Employment

With reference to the technical interview, you had with us and our subsequent discussions, we
are pleased to offer you the position of Trainee Recruiter at our Urapakkam,Chennai office.
Your Annual Salary will be Rs.4,93,392 Per Annum (Tour Lakh Ninety Three Thousand

Three Hundred and Ninety Two Only). During the training period stipend amount will be
Rs.11,250 (Eleven Thousand Two Hundred and Fifty Only). And the joining date will be
October 04, 2019.The terms of this offer are as follows:

@
1. Probation Period: You will be on One month Training Period and 3 Month

Probation period from the date of your joining. Your employment with the Company
will be confirmed only after successful completion of the probation period. During the

probation period the Company is entitled to terminate your employment without
asslgnlrlg any reasons.

2. Resignation – You agree that the term of this Agreement shall be a Minimum of
Twelve Months (One Year) of employment with DevCare Solutions Pvt Ltd. If you fail

to complete Twelve Months (One Year) with DevCare Solutions Pvt Ltd and 3 -months’
Notice Period, you agree that you are liable for any and all consequential and incidental
damages, including court costs, costs and reasonable attorney fees and will pay back
the incurred costs.

e The variable amount will may differ in the pay structure. Please keep one for your records and

return the other with your acceptance signature, within a week of receipt of this offer letter. We

welcome you to DevCare Solutions Pvt Ltd and wish you a successnrl career with us.

Sincerely, Accepted

579 Executive Campus Dr, Suite 370,
Westerville,OH-43082 – USA
Tel :614-221-2277

Signature

# 4,Ram Complex,Padasalai Strebt, i
Urapakkam ,Chennai-603210 -ln'dia
Tel: 044-47431394
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ANNEXURE

SALARY BREAK UP DETAILS

b;;ic-gil;$
House Rent Allowance

Medical Allowance

Special Allowance
Other Allowance

Gross A

PF Employee contribution
ii8’altth'SI

Other Deductions (Loans)
LOP

TDS

Total Deduction

Net Salary B (A-B)
Employees Welfare Benefits

PF Employer contribution
Medical Insurance

Life Insurance

Gratuity
OIher Benefit;

Holiday Bonus
Vaishnavi Scheme

Marriage Benefits
Child Education

Training /Certification/Higher Education Benefits
Pillar club/Own house Benefits

Salary /Target Bonus (Variable)

Incentive Benefits (Variable)

Royalty ienefits (+ariable)
FOia

CAB /Petrol Allowances
Total

aidE-(x+c)

\

if?:=;,T:!£F.',',=–'Eiasd!#iIiiiI+lifT;;ff;if;;isH===::in

10,000

3.750

3,250

4,500

3,500

25,000

1,800

0

0

1 ,800

23,200

1 ,250

1,250

0

0

5,000
0

3,000

2,500

16,116

41,116

1 ,20,000

45,000

39,000

54,000

42,000

3,00,000

21.600

0

0

21 ,600

2,78,400

23,400

5,496

2,496

0

6,000
0

15,000

15,000

0

0

60,000

0

36,000

30,000

1,93,392

4,93,392

':/
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NOVEMBER 2019

SRIPRIYANGA.S

DEPT OF MCA
RAJIV GANDHI COLLEGE OF ENGINEERING AND TECHNOLOGY

Dear SRIPRIYANGA.S

e Thank you for your interest in AVA SOFTWARE Pvt. Ltd. Subsequent to our discussion with you, we

are delighted to extend you an offer to join AVASOFT. We believe you can play an important role in our

rapid growth and success and look forward to welcoming you to the AVASOFT family.

Position

You will be undergoing an internship with AVASOFT for a period of 6 months and you will be

designated as Trainee Engineer and will be paid a stipend of Rs.10,000/- per month subject to PF & ESI from

the date of joining. After successful completion of your internship you will be designated as Software

Engineer and your crc would be Rs. 500000 CTC per annum is inclusive of basic salary, HRA, medical and

regular conveyance which is effective from the date of employment.

Probation

You will be on probation from your date of joining for a period of twelve months as Software

Engineer. You will continue to do so until the company confirms your services in writing, based on your

conduct and performance during this period meeting the standards of the company.

e

Compensation

Your total cost to AVASOFT will be Rs. 500000 subject to Tax deduction. Further details are furnished

in Annexure-1

Confidentiality and Non Disclosure

You are required to maintain the highest level of confidentiality regarding the company's affairs.

This includes ke9&ng all information, instruments, documents, and any other materials related to the

company that/ou become aware of during your assessment period. Furthermore, you must not disclose

any conn a:’Ha1 information in accordance with the "Non-disclosure and Confidentiality PolicV’.

lru

(id=*
V. t21\
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Conflict of interest Guidelines.

You shall diligently adhere to the following guidelines and policy of the company and to conduct its

affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of

business ethics. Accordingly , you must avoid activities, which are in conflict, or give the appearance of

being in conflict, with these principles and with the interests of the company

e
Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice to

you, alter or otherwise modify these roles, responsibilities and duties. Further, at any time, you may be

required to provide services, directly or indirectly, to Company and its affiliates and their employees,

contractors and clients. In view of the trust and confidence reposed in you, you must effectively perform to

ensure results and you will be expected to work extra hours to achieve the set targets, whenever the job so

requIres.

Working Hours

You are expected to comply with the normal working hours(discussed during the interview) as

declared by the Company or project requirements. You may be required to work on a shiFt basis. Company

may, at any time and its sole discretion, change the shift timings upon notice to you.

e
Leave Eligibility:

You are entitled to Leave benefits during your employement with the company. Annual Eligibility of

Earned Leave will depend on the length of service of the associate. Associates are also entitled to sick leave

and any associate shall be entitled to maternity/paternity leave and benefits speciFic to gender. Detailed

terms and conditions relating to leave eligibility is provided as relavant policies on the intranet. All these

policies are subject to change and you shall abide by the updated policies.

Health Insurance

The company will provide insurance coverage with a sum assured of Rs. 3,00,000/- per annum per

individual as SFaciHed in the policy. Additionally, employees have the option to extend this coverage to

their paren/ spouse, and up to two children at the negotiated AVASOFT prices, with a sum assured of INR

individual annually. The entire premium amount of parents, spouse and children will be
MP AKA AVA Software Pvt. Ltd.,

4 e

':Albiii'\t:ity (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

300,OCIQ

Dt . E.
a .i ecb.

:TX.:J

Fi{3:elibI

;5:

bRiT-jI
Website: http://www.avasoft.com

Rajiv

Klrumanlpakkam
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deducted from the employee's net salary on a monthly basis. Further details will be provided during the

on boarding process.

i. In the event that an employee claims insurance but leaves the company before the policy term is

completed, the outstanding premium amount must be settled during the exit process and the

insurance coverage will be considered void post the exit process.

If benefits were not utilized during the employment tenure and the employee leaves before the

policy term concludes, the insurance coverage will be considered void, and no payment will be

required.

ii.

Visa

e

Any employee, having initially demonstrated their interest and enrolled in any type of visa

application procedure and later communicates their intent to withdraw from said process, concerned

individual shall bear financial liability for all pertinent costs borne by the company. These costs shall

encompass not solely the expenditures associated with the visa application and processing, but shall

additionally extend to cover transit expenses. The financial obligation further includes the comprehensive

assessment of the efforts and time invested by company resources in managing and facilitating the visa

process, thereby quantifying the damages caused.

Termination & Recovery

e i.

ii.

iii.

The Company may terminate this contract and the Employee’s employment at any time.

Upon termination of employment with the company, the Employee shall forthwith return to the

company all the assets and property of the company i.e., documents, files, books paper, memos, or

any other property of the company in your possession or under Employee control.

The employee shall commit to be in the employment of the company at least for a period of 24

months, considering the substantial expenditure incurred by the Employer Company in India and

Overseas towards training/certification on Employee’s account. In case if any employee decides to

resign any time after the lst month of internship/training Period without serving the 24 months

service with us as a full-term employee after completing 6 months internship, the Employee shall

be Iia/t t, p,y the trai.ing cost a sum of Rs. 1,50,000/- (Rupees One Lakh and Fifty Thousand only)

to/e employer.
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iv. If an employee resigns from the company or is demoted from their current position within six

months of receiving a salary hike, the company reserves the right to reverse the salary adjustment.

The decision to reverse the salary will be at the discretion of the company and will be

communicated to the affected employee in writing. All salary modiFications are subject to the

discretion of the company.

V. Any employee, in compliance with company regulations, who utilizes a certification granted by the

organization for client-related activities is hereby prohibited from voluntarily terminating their

employment for a specified duration of one year, commencing from the initiation date of the

aforementioned certification. Should an employee resign due to an emergency, with approval from

the management, they will have to pay for any certification cost paid by the company.

e

VI. If the employer decides in terminating employee under Attitude/Performance issues they will be

put through Performance Improvement Plan [PIP] for 30 days. If the employee fails to perform

during the PIP, they will be liable to pay the training cost of Rs 1.5 Lakhs. Waiver of this clause is

purely at the Company’s sole discretion.

In case of any conversation/details violating company policy found in any electronic devices held by

the employee will be conFiscated for legal proceedings.

Employee undertakes that he/she will not take up any other employment while he/she is under the

contract and further undertakes to obtain prior consent from the Company before taking up any

other employment.

In case wherein the employee resigns within 2 years after receiving retention bonus they will have

to repay the cost to the company.

In case wherein the employee resigns within a period of 24 months from the date of Joining, the

entire amount of expenses reimbursed/buy out cost/Joining Bonus/relocation expense paid to

him/her will be recovered as part of the full and final settlement.

Competition

vii.

viii.

e
ix.

X.

Non -

(a) it is furthFr acknowledged and agreed that following termination of the employee’s

employment w/6 the Company for any reason the employee shall not hire or attempt to hire any

current emyZyees of Company.
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(b) it is further acknowledged and agreed that following termination of the employee’s

employment with the Company for any reason the employee shall not solicit business from current

clients or clients who have retained the Company in the 2 years period immediately preceding the

employee’s termination.

Notice Period

The employee may terminate the contract of employment by giving 3 months written notice to the

Company. The employee must serve the notice period fully/partially even after their agreement period or

internship is completed iF they are allocated in client projects. The waiver of notice period fully or partially

during the internship/employment is at the Company’s sole discretion. However, Company will also be

entitled to terminate the contract of employment without assigning any reasons thereof.

e

Pre-Employment Screening:

The employment offer is contingent upon the satisfactory outcome of the pre-employment

screening activities(including background checks, reference check of former employment/s or such other

checks as may be deemed right by the company). Please be advised that company’s policy provides that

misrepresentation of an individual’s qualifications, credentials etc in securing employment at the company

may be grounds of dismissal with immediate effect.

Professional Ethics:

As an organistion which believes in professionalism and performance every employee will be

expected to uphold professional ethics when dealing with company’s money, material, documents and

assets, and violation of the Company’s code or leakage of the Company’s trade/business secrets that is

directly or indirectly attributable to the concerned person. If you are found guilty , at any point of time , of

moral turpitude or dishonesty in dealing with the Company’s money, material or documents or of theft of

misappropriation regardless of the value involved, your services would be terminated with immediate

effect, notwithstanding other terms and conditions mentioned in this letter. Also you would be liable to pay

the damage quantified by the Company for breach of any terms and conditions mentioned in this letter,

You shall not divulge, communicate or pass on any information, secrets which you may come to possess as

a result oJ/your employment with the company to any outsider or to anyone not employed by the

compla / Company information on devices, media, social media, e-mail, fax, printout or photos need to be

ha Md with strict _, ,

e

P.O:2018-2019 MCA 85 

Home



M,AVASOFTW SHAPING NEXT GEN )

confidentiality. You shall not communicate, in any manner, anY information regarding Your

rernuneration/terms of employment to any other employee of the company except your immediate

superior. Indulgence in such activities or any violation of this norm shall lead to termination of your service

immediately and will be taken proper legal actions.

Dispute

e Any dispute that arises between parties will be subjected to exclusive jurisdiction of courts in

Chennai alone.

Declaration

During Onboarding you will be expected to sign & agree the 'Employment Service Agreement’

documents with us which will outline the terms and conditions of the organisation. Failing which, this Offer

Letter stands void/invalid.

Sincerely,

g.]J'a
e

Anthea Vicky

Human Resources

Dr . E. VIJA\'AKRISHN A RAPAKA
B.Fech. {Nie:h.), M.Tech.(Energy}f Ph.D .'!:' ',}?dr3s)

M, i.S.T.E,r F.I.j:>. E1/ hi.C.S.: Hsc 1 1 ’
PRiNCIPAL

"Jf'' G::PJyCGI!!ed::i:?:$ :TI? jT?gnology
r\11 ul11alnpakkaln, Puducherry . 607 402.

AVA Software Pvt. Ltd.,
Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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Compensation Break Up

Name SRIPRIYANGA.S

A - Base Component
Basic

HRA

Total of A

Monthly (Rs.)
15000

7500
22500

Annual (Rs.)
180000
90000
270000

B - Basket of Allowances
Medical Allowance

Conveyance
Leave Travel Allowance
Other Allowance
Total of B

1250
1600
1300
4883
9033

15000
19200
15600
58600
108400

e

C – Retirals
Provident Fund
Total of C

1800
1800

21600
21600

D-Benefits
Benefits
Total of D

8333
8333

41666

100000
100000

500000Total (A+B+C+D

For AVA SOFTWARE Pvt. Ltd., To AVA SOFTWARE Pvt. Ltd.,

+ g. q J'a
Anthea Vicky CANDIDATE

Human Resources Trainee Engineer

AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoFt.com
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{’;)contact@hattussa.com

+It
IT SOLUTIONS

47, 6th Cross St, Kumaran Nagar Extn,
Lawspet, Puducherry 605008

May 2019

Miss. SUBANYA.K

Puducherry.

Dear CHARtJLATHA,

With reference to your application and subsequent interview with us, We are pleased to inform you
that we would like to offer you the Junior Developer position. We believe your talent and strong
interpersonal skills will be an asset to Hattussa IT Solutions.

@ Date of Joining: We expect you to join our Company as an Intern trainee from August, until you

complete your Master's and, After that, we will offer you a Stipend amount of Rs.10000/- along with
your training for the next three months. This letter is not a contract or guarantee of employment for a
specific period of time.

Probation: You will be on probation till you complete your Intern and your Training, then We will
offer you a salary of Rs.18,000/- per month. (Salary revision will take place every year and, based on
the performance, a 30% Hike will be given/per year).from the effective date of joining and the same

may be extended or waived, at the sole discretion of the Company. Taking leave during the Probation
period will be considered for loss of pay. The Company reserves the right to terminate your services
without notice or compensation, should you fail to satisfy the Company’s requirements.

You are requested to carry the following documents (if applicable) at the time of joining:

• Photocopy of all the educational certificates along with the originals.
e 2 Passport size photographs
• Photocopy of the Aadhar card along with the originals.

b Please confirm your acceptance of this offer by signing the second copy of this letter in the
space provided and returning it to us.

We are pleased to have you on our team and contribute your skills and experience to the growth of
our organization. In the meantime, if you have any further questions relating to the employment
contract, please do not hesitate to contact us.

Sincerely

H :i:: ?ii;!if :F):;tEl:: 3 t
6~.bLAh, -

++ =H•'I

b 13 :1:) n= n n i

www.hattussa.comP.O:2018-2019 MCA 88 

Home

Lenovo
Rectangle



,S
@ SHAPING

March 2019

DEAR SUDAROLI.D

DEPT OF MCA
RAllV GANDHI COLLEGE OF ENGINEERING AND TECHNOLOGY

Dear SUDAROLI.D,

Thank you for your interest in AVA SOFTWARE Pvt. Ltd. Subsequent to our discussion with you, we

are delighted to extend you an offer to join AVASOFT. We believe you can play an important role in our

rapid growth and success and look forward to welcoming you to the AVASOFT family.

Position

You will be undergoing an internship with AVASOFT for a period of 6 months and you will be

designated as Trainee Engineer and will be paid a stipend of Rs.10,000/- per month subject to PF & ESI from

the date of joining. After successful completion of your internship you will be designated as Software

Engineer and your CTC would be Rs. 500000 CTC per annum is inclusive of basic salary, HRA, medical and

regular conveyance which is effective from the date of employment.

Probation

You will be on probation from your date of joining for a period of twelve months as Software

Engineer. You will continue to do so until the company confirms your services in writing, based on your

conduct and performance during this period meeting the standards of the company.
e

Compensation

Your total cost to AVASOFT will be Rs. 500000 subject to Tax deduction. Further details are furnished

in Annexure-1

Confidentiality and Non Disclosure

You are required to maintain the highest level of confidentiality regarding the company's affairs.

This includes keeping all information, instruments, documents, and any other materials related to the

company tha;&ou become aware of during your assessment period. Furthermore, you must not disclose

any conHd/daI information in accordance with the "Non.disclosure and Confidentiality Policy".

P.O:2018-2019 MCA 89 

Home

Lenovo
Rectangle



@ SHAPING

Conflict of interest Guidelines.

You shall diligently adhere to the following guidelines and policy of the company and to conduct its

affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of

business ethics. Accordingly , you must avoid activities, which are in conflict, or give the appearance of

being in conflict, with these principles and with the interests of the company

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice to

you, alter or otherwise modify these roles, responsibilities and duties. Further, at any time, you may be

required to provide services, directly or indirectly, to Company and its aFfiliates and their employees,

contractors and clients. In view of the trust and confidence reposed in you, you must effectively perform to

ensure results and you will be expected to work extra hours to achieve the set targets, whenever the job so

requIres.

Working Hours

You are expected to comply with the normal working hours(discussed during the interview) as

declared by the Company or project requirements. You may be required to work on a shift basis. Company

may, at any time and its sole discretion, change the shift timings upon notice to you.

• Leave Eligibility:

You are entitled to Leave benefits during your employement with the company. Annual Eligibility of

Earned Leave will depend on the length of service of the associate. Associates are also entitled to sick leave

and any associate shall be entitled to maternity/paternity leave and benefits specific to gender. Detailed

terms and conditions relating to leave eligibility is provided as relavant policies on the intranet. All these

policies are subject to change and you shall abide by the updated policies.

Health Insurance

The company will provide insurance coverage with a sum assured of Rs. 3,00,000/- per annum per

individual a#pecined in the policy. Additionally, employees have the option to extend this coverage to

their par/ts, spouse, and UP to two children at the negotiated AVASOFT prices, with a sum assured of INR

\(\ruroa bIIP

;’'/
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deducted from the employee's net salary on a monthly basis. Further details will be provided during the

onboarding process.

i. In the event that an employee claims insurance but leaves the company before the policy term is

completed, the outstanding premium amount must be settled during the exit process and the

insurance coverage will be considered void post the exit process.

If benefits were not utilized during the employment tenure and the employee leaves before the

policy term concludes, the insurance coverage will be considered void, and no payment will be

required.

ii.

Visa

Any employee, having initially demonstrated their interest and enrolled in any type of visa

application procedure and later communicates their intent to withdraw from said process, concerned

individual shall bear financial liability for all pertinent costs borne by the company. These costs shall

encompass not solely the expenditures associated with the visa application and processing, but shall

additionally extend to cover transit expenses. The financial obligation further includes the comprehensive

assessment of the efforts and time invested by company resources in managing and facilitating the visa

process, thereby quantifying the damages caused.

Termination & Recovery

e 1.

ii.

iii.

The Company may terminate this contract and the Employee’s employment at any time.

Upon termination of employment with the company, the Employee shall forthwith return to the

company all the assets and property of the company i.e., documents, files, books paper, memos, or

any other property of the company in your possession or under Employee control.

The employee shall commit to be in the employment of the company at least for a period of 24

months, considering the substantial expenditure incurred by the Employer Company in India and

Overseas towards training/certiFication on Employee’s account. In case if any employee decides to

resign any time after the lst month of internship/training Period without serving the 24 months

service with us as a full-term employee after completing 6 months internship, the Employee shall

be liable/o pay the training cost a sum of Rs. 1,50,000/- (Rupees One Lakh and Fifty Thousand only)

to theXrnolover

io ) + I& e

e.BleeD.

AVA Software Pvt. Ltd.,

(SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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IV. If an employee resigns from the company or is demoted from their current position within six

months of receiving a salary hike, the company reserves the right to reverse the salary adjustment.

The decision to reverse the salary will be at the discretion of the company and will be

communicated to the aFfected employee in writing. All salary modifications are subject to the

discretion of the company.

V. Any employee, in compliance with company regulations, who utilizes a certification granted by the

organization for client-related activities is hereby prohibited from voluntarily terminating their

employment for a speciFied duration of one year, commencing from the initiation date of the

aforementioned certification. Should an employee resign due to an emergency, with approval from

the management, they will have to pay for any certification cost paid by the company.

If the employer decides in terminating employee under Attitude/Performance issues they will be

put through Performance Improvement Plan [PIP] for 30 days. If the employee fails to perform

during the PIP, they will be liable to pay the training cost of Rs 1.5 Lakhs. Waiver of this clause is

purely at the Company’s sole discretion.

In case of any conversation/details violating company policy found in any electronic devices held by

the employee will be confiscated for legal proceedings.

Employee undertakes that he/she will not take up any other employment while he/she is under the

contract and further undertakes to obtain prior consent from the Company before taking up any

other employment.

In case wherein the employee resigns within 2 years after receiving retention bonus they will have

to repay the cost to the company.

In case wherein the employee resigns within a period of 24 months from the date of Joining, the

entire amount of expenses reimbursed/buy out cost/Joining Bonus/relocation expense paid to

him/her will be recovered as part of the full and final settlement.

Non - Competition

vi.

VII.

viii.

e
ix.

X.

(a) it is further acknowledged and agreed that following termination of the employee’s

employment with th9 Company for any reason the employee shall not hire or attempt to hire any

current employee gf Company.

/HZi $=HH I ; d: b n n: Hr+ n •: •Ln n :\:: q
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(b) it is further acknowledged and agreed that following termination of the employee’s

employment with the Company for any reason the employee shall not solicit business from current

clients or clients who have retained the Company in the 2 years period immediately preceding the

employee’s termination.

Notice Period

The employee may terminate the contract of employment by giving 3 months written notice to the

Company. The employee must serve the notice period fully/partially even after their agreement period or

internship is completed if they are allocated in client projects. The waiver of notice period fully or partially

during the internship/employment is at the Company’s sole discretion. However, Company will also be

entitled to terminate the contract of employment without assigning any reasons thereof.

Pre-Employment Screening:

The employment offer is contingent upon the satisfactory outcome of the pre-employment

screening activities(including background checks, reference check of former employment/s or such other

checks as may be deemed right by the company). Please be advised that company’s policy provides that

misrepresentation of an individual’s qualiFications, credentials etc in securing employment at the company

may be grounds of dismissal with immediate effect.

Professional Ethics:

As an organistion which believes in professionalism and performance every employee will be

expected to uphold professional ethics when dealing with company’s money, material, documents and

assets, and violation of the Company’s code or leakage of the Company’s trade/business secrets that is

directly or indirectly attributable to the concerned person. If you are found guilty , at any point of time , of

moral turpitude or dishonesty in dealing with the Company’s money, material or documents or of theft of

misappropriation regardless of the value involved, your services would be terminated with immediate

effect, notwithstanding other terms and conditions mentioned in this letter. Also you would be liable to pay

the damage quantified by the Company for breach of any terms and conditions mentioned in this letter.

you shall not divul licate or pass on any information, secrets which you may come to possess as

with the company to any outsider or to anyone not employed by thea result of your

ty information on devices, media, social media, e-mail, fax, printout or photos need to becompany. Com

AVA Software Pvt. Ltd

DL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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confidentiality. You shall ' not communicate, in any manner, any information regarding your

rernuneration/terms of employment to any other employee of the company except your immediate

superior. Indulgence in such activities or any violation of this norm shall lead to termination of your service

immediately and will be taken proper legal actions.

Dispute

Any dispute that arises between parties will be subjected to exclusive jurisdiction of courts in

Chennai alone.

Declaration

During Onboarding you will be expected to sign & agree the 'Employment Service Agreement’

documents with us which will outline the terms and conditions of the organisation. Failing which, this Offer

Letter stands void/invalid.

Sincerely,

g- dJ'a
@ Anthea Vicky

Human Resources

AVA Software Pvt. Ltd.,
Alpha City (SSPDL), 3rd Floor - Beta Black, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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Compensation Break Up
SUDAROLI.DName

A - Base Component
Basic

HRA
Total of A

Monthly (Rs.)
15000
7500

22500

Annual (Rs.)
180000
90000

270000

B - Basket of Allowances
Medical Allowance

Conveyance
Leave Travel Allowance
Other Allowance
Total of B

1250
1600
1300
4883

9033

15000
19200
15600
58600
108400

C - Retirals

Provident Fund
Total of C

1800
1800

21600
21600

D-Benefits
Benefits
Total of D

8333
8333

41666

100000
100000

500000O

For AVA SOFTWARE Pvt. Ltd., To AVA SOFTWARE Pvt. Ltd.,

g-d J'a

Anthea Vicky CANDIDATE

Human Resources Trainee Engineer

BT i e : : { ::If1: i;i?i;1;!!q&f??Rt!I:}
R a f i V t: 9:hJ : ? I ! !:Xa§=gil:1b T: i :e C h n O 1 0 g y
Kirumampakkaln, Puduche}={ :a,Jj 402.

AVA Software Pvt, Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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thinkbridge

OFFEROFEIWPLOYIWENT-AssociateSoftwareEngineer

27th May 2019

Dear SUMITHRA.K,

Subject: Offer of employment with thinkbridge Software Private Limited

We are delighted to offer you the position of AssociateSoftwareEngineer.Our interview team was happy
with your skills as well as your thoughtful responses to their questions. We also believe that you will be a
good cultural fit for our close-knitteam.

e At thinkbridge, we pride ourselves on helping our customers solve their complex business problems. We
believe in delighting our customers through our quality of work, clarity of communication as well as

thoughtful solutions with attention to detail.

ltion

While we believe in helping our customers grow, we also firmly believe that it is our people who make

this happen For our customers. Our compensation structure is designed to ensure we add the brightest
minds to our team who will help elevate our team to the next level. Here are your compensation details:

1. Your annual CTC is t 420,000/- plus benefits Please refer to Annexure.I that includes a
detailed break up of your compensation and benefits. This is subject to revise annually

2. A list of documentation that you must submit is included in Annexure- 11. Please ensure that you
submit these documents on the day of your joining.

+ We think it is prudent to decide the best team, type of work as well as the type of role that you are well
suited for. For the same, a Maximum of first three months will be considered as probationary period.

During this period, you will work with an assigned mentor who will provide regular feedback to help you
adapt, grow and become successful. Once we decide the fit mutually, you will go on to become a
permanent member of the team.

In some cases where it is deemed an absolute mismatch and a mutual disbenefit, employment is
discontinued. As per performance, the management reserves the right to extend confirmation in case

additional training or evaluation is needed.

The company has every right to terminate employment witho/t pay, in the case you do not show up for
two working days in a row, without informing your Tean&gfd.

:. E. V1£\VARat SENA RqPALA
£.iech. jM:ch.}, I,I.I=ctI.':Energy); P! I.C. { iiT ht:eras)

M,!.S.T,E,, F,!,!,P,E,r H,C,S,! IIi,C, i+lb,

Ff„I : NCI tBA L

Rajiv GandhI Ceilege ot :ngIReeling & Technology
Polrd)' - C:udclalore Niain Road,

Kirul113mpakkanr, Puduc}:erry ' 607 492.
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thinkbridge

You will be working remotely and might need to come to our Pune office on some occasions for a few
days. We believe that remote work is the future of work, and our processes are set up to allow this type
of setup to an extent. Our office hours are also flexible and are tuned to match your team and clients'
requirements.

1.

2.

3.

We deliver technology solutions using a'BusinessFirst-TechnologySecond’
approach.

We deliver technology solutions using modern practices with 'users’atEhecenter
of it all.

We strive to understandthecontextand passion in ourclient’s business before writing a line of code

or building a technology solution.

Wearenotperfect. We owe up to any ofour mistakes and make them righl We learn, iterate, and

innovate with you.

We believe that we can deliver value through long-term partnershipsand not short-term
projects.

We never stop learning. We maintain a 'Beginner’sMind’.

We helpourselvesaswellasourteammembersto get better each day.

Our cultureiscontagious,and we are selective about who we work with and who we hire.

e
4.

5.

6.

7.

8.

While we do not sponsor international visas or require international travel, there may be a client need

that may require you to do so. We will deal with that on a case-by.case basis. You will alsobe required to
travel to Pune to attend team events if not working onsite. All travel expenses are reimbursed based on
our expense policy which will be provided to you at the time ofyourjoining.

e We are happy to welcome you to thinkBridge and look forward to a mutually beneficial association. Please

feel free to reach out to us if you have any questions.

Please revert with confirmation. Wishing you the best,

Deepa Mukerjee
Associate Director - Global Talent Ops

thinkbridge

- ( .::3,:; I’ i

P.O:2018-2019 MCA 97 

Home



thinkbriclgc
Annexure t: Compensation & Benefits

b]E${G®lPJTl© a

Basic Pay

House Rent Allowance

Telephone and Internet

Fuel and Vehicle

Books and Periodicals

Special Allowance

Anniversary Pay

Gross Salary

157,920

78,960

6,000

12,000

6.000

112,320

25,200

398,400

13,160

6,580

500

1,000

500

9,360

e 31,100

1,800

! ifgpt : 41crl::i:i:+p : i= ::1;}p H5:a

Employers’ Contribution to Provident Fund 21,600

@{dii©

The above salary will be subject to statutory deductions under The Income Tax Act at the prevalent rate
of Tax and Professional Tax.

Optional health insurance cover of R 2,00,000/- Per Annum for parents where thinkbridge
s half the premium. *

“Zero loss of pay" in case of pre-informed and approved absence

e
“Ownyour laptop": Bring any computer ofyour choice that fits within thinkbridge
specifications. We will reimburse lesser of 75% of the total cost

of computer or R72,000 over 24-month period. *

'T&C Apply

rIni:...
VO)
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Annexure- II; Documentation

Pleasebringtheoriginalandscanned copiesofthefollowingdocumentsonthedayofyour joining:

O Address Proof Ce.g„ Driving License/Voter ID/Aadhaar cardetc.)

O PAN Card

a Passport size photograph

a Highest Qualification of Education Certificate

a Experience Letter/ Relieving Letter from the previous employer (ifapplic..able)

D Copy of your last drawn salary slip (if applicable)

a Passport (if applicable)

e

e
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Annexure- III: Behavior Expectations

As a thinkbridge Member of Technical Staff, you are expected to exhibit these behaviors.

• Proficient in at least one web application programming language ecosystem. (C#, Python, Java,

JavaScript / Typescript)

8 Zero Tardiness.

Build Complete, Concise, Clean and Organized Software focused on Understandability.\

80% Estimation Accuracy.

80% Unit Testing Code Coverage.

e Required Reading:

e Clean Code.

e Don't make me think.

• Unit Testing Principles, Practices, and Patterns

30 DayReview:

1. Always Ontime for Everything

2. 70% Estimation Accuracy

3. 75% Code Coverage on UnitTesting

4. Synopsis of the book "Code: The Hidden Language of Computer Hardware and Software".

5. Excellent Contribution to the Production Software.

60 DayReview:

1. 80% Estimation Accuracy

2. 80% Code Coverage on Unit Testing

3. Synopsis of the book "Don't Make Me Think"

90 DayReview:

1. Synopsis of the book "Unit Testing Principles, Practices, and Patterns".'

e

L'+ b ::U\

Dr. E. VIgXYAKIBSRNA RAPAKA
B.Tech. (Mech,), ?,I.Tech.!.Energy), Ph.D. (HT htactrag)

M.I.S.T.E., F.II.P.E.I M,C,SJ M,e,i. I,,
PR.: NC : PAL

Rajiv Gandhi CoIl699 .d Engineering & Technology
Pont.ly - Cuddaiorc R,Iain Road,

Kirumampakkam, Puduch9rry . 607 402.
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GUIDEHOUSE INDIA PRIVATE LIMITED

(Formerly Navigant BPM (India) Private Limited) C;IN No: U74999KL2004PTC016993

Regd. Office 3rd Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581, Kerala, India Phone: +91471-2700680

RC:SHOIO070020480

18-Mar-23

Letter of Appointment

Dear SURUTHI.K

Employee ID : 374521

e

With reference to your application and subsequent discussion / Offer of appointment with us, we are pleased

to inform you that you are hereby appointed as Junior Associate AR in the EBO Physician department of our

organization as per the terms and conditions discussed and agreed upon as under:

1. DATEOF APPOINTMENT

This appointment is effective from “19-Mar-2019" the date of your joining our Organization.

2. SALARY

Your salary and other emoluments would be as per the offer letter.

3. TIMINGS

You will be required to work for any stipulated shiFt as the Company may direct.

e 4. PLACEMENT

You will be on the regular rolls of the Company. You will be required to work at our office in Trivandrum or
such other locations as the Company may direct.

5. PROVIDENTFUND

You will take part in the Provident Fund Scheme as applicable to your category of employees.

6. PROBATIONPERIOD

You will be under probation for a period of Six Months from the day you report for duty and the said

period can be extended by another three months. On the expiry.of the period of probation or extended
period of probation, if you are not confirmed in writing, your sAvices shall be deemed to be automatically

terminated. However, unless you are confirmed in writing, xd\r shall not deem to be permanent.

Dr. E, vGbVa„n,A-,
www.Guidehouse.com

q+ q=
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Guidehouse
GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) C;IN No: U74999KL2004PTC016993

Regd. Office 3Fd Floor, Bhavani Building, Phase 1, Technopark, Trivandrum.695581, Kerala, India Phone: +91471-2700680

7. SALARYREVIEW

Your Salary will be reviewed annually as per Company Policy. Your increments and promotions in the grade
are discretionary and will be subject to the effectiveness of your performance and the corresponding
results during the period.

8. LEAVE

You will be entitled to Privilege, Sick Leave as applicable to your category of employees as per the Company
Leave Policy.

e 9. OTHEREMPLOYMENT

Your position is a whole time employment with the Company. While you are in the service of the Company,
you are not permitted to engage yourself or devote any time or attention to any full time or part time
employment, trade, business or occupation with or without remuneration other than that of the Company.
You will also not undertake or be interested either directly or indirectly in any activities which are contrary
to or inconsistent with your application to the Company or Company's interest. You shall devote yourself
exclusively to the business of the Company. Any breach of this condition on your part will lead to
termination of your employment with the Company.

10. TRANSFER

You are liable to be transferred in such capacity as the Company may FROM time to time determine to any
other location, department, branch of the company or subsidiary associate or affiliate of the company. In
such cases You will be governed by the terms and conditions of service applicable to the new assignment.

11. CONFIDENTIAL INFORMATION

In the performance of Your duties you will come to possess information connected with operations of
technical work, market, financial and other matters relating to Company's business. All such information
shall be held in strict confidence and it shall not be divulged to outsiders during your services with the
Company AND thereafter. You will not at any time disclose or divulge or make public except on legal
obligations any information regarding the Company's affairs or administration or research carried out
whether the same may be confided to you or became known to you in the course of your service or
otherwise.

e

12. PROTECriON OF INTEREST

If You conceive anY new or advanced methods or improving processes/formulae/systems in relation to the
operation of the company, such developments will be fully communicated to the company and will remain
the sole right/property of the Company.

yi.E:( Effi SEe in.;Y;Tf,He====nH:nT {IIi:,:3*:;:i,
V;I::.„..,_.,../\:

www.Guidehouse.com
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GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) CIN No: U74999KL2004PTC016993

Regd. Office 3"i Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581 , Kerala, India Phone: +91471-2700680

13. PAST RECORD

If it is found that any information furnished by you to the Company in the application or during the course
of interview or service is false or if you are found to have willfully suppressed any material information you
are liable to be removed from service without any notice.

14. BACKGROUND VERIFICATION

Your employment under this Letter of Appointment is conditioned upon satisfactory verification of
criminal, education and/or employment background. If any information relating to your suitability for
employment you provided to the Company in the course of applying for employment is materially false or
misleading, the Company shall be entitled to initiate necessary actions including termination of your
employment summarily by written notice and without any payment in lieu of notice.”•
15. NOTICE PERIOD

Your service is terminable by giving 1 month prior notice during Probationary Period and 2 month notice
thereafter. The company is not bound to give any reason thereof and reserves the right to pay or recover
salary in lieu of notice period. The Employee shall not resign from the company without notice andagrees
to the above said notice before such resignation.

16. ON SEPARATION

On acceptance of the separation notice, you will immediately give up to the company before you are
relieved, all correspondence specifications, formulae, books, documents, cost data, literature, drawings,
effects etc. & shall not make or retain any copies of these items. The process of handover should be of
utmost transparency with mandatory recording oF the documents handed over and the person to whom
the same is given to.

17. NO OBJECrION

You are not supposed to join the services of any company or organization belonging to the Technopark
community within a period of one year of quitting the services of Guidehouse India Private Limited without
obtaining a No Objection certificate.

e
18. COMMUNICATION

You shall communicate to the Company any change in your address as well as personal status. All
communications sent to you in the normal course to the address given by you is deemed to have been
received by you

19. DISPUTES

Any dispute arising out of and or related to your employment with the Company shall be subject to
Trivandrum jurisdiction only.

RISEN€ ;Tp ! it 3 LI 1+ 3 S b 8
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GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) CIN No: U74999KL2004PTC016993

Regd. Office 3d Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581, Kerala, India Phone: +91-471-2700680

20. COMPANY POLICY TO GOVERN EMPLOYMENT

In case any of the clause or clauses of this appointment order becomes invalid or be so judged, the
remaining clauses shall be deemed severable and shall remain in full force and effect. The terms and
conditions of this employment are subject to Company policy, which may be changed from time to time.

Please confirm that the above terms are acceptable to you and you are requested to accept the

appointment by signing a copy of this letter of appointment.

e For Guidehouse India Private Limited

Saji Zacharia
Director.HR

I have carefully read and understood the order oF appointment including the terms and conditions of

employment prescribed herein and by my signature below acknowledge, unconditionally accept and agree

to abide by the appointment order without any reservations whatsoever.

• Employee Signature

-(G;iIii,
iiHaIRPMfM

www.Guidehouse.com
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GUIDEHOUSE INDIA PRIVATE LIMITED
(Formerly Navigant BPM (India) Private Limited) (}IN No: U74999KL2004PTC016993

Regd. Office 3ld Floor, Bhavani Building, Phase 1, Technopark, Trivandrum-695581, Kerala, India Phone: +91471-2700680
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mIJunior Associate AR Location

a I

Basic+

I

15,000

800

6,000

3,141

W4

180,000

9,600

72,000

37,692

299,292

ml

e
mIe FRi7Ja®

P

P.F. (Employer’s Contribution)

m

1,800

75

21,600

e

900

LWF (Employer's Contribution)

300 3,600

o
48

CTalm30
o ed with anyone except immediate superiors, HR and Finance Officials of Guidehouse
FIndia Private Limited.

Gratuity Accrual (As per statute)* *
e

ms

2,159 25,908

721 8,652

o

IAccepted

Zacharia
Director - HR

lsignature

•
'Basic and Statutory Bonus are subject to changes based on minimum wage changes, as and when announced.

''Gratuity is an accrual. You will be eligible to receive the gratuity accrual only after completing your five (5) year
anniversary of service and upon retirement, resignation, or termination. If period of service is less than 5 years, the same
will be forfeited.

-''You are eligible for Night Shift Allowance of Rs. 150 per day, applicable only if worked on night shifts and the maximum
amount will be Rs 3,300.

')=-==(1}.
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($) contact@hattussa.com

+1'
IT SOLUTIONS

47, 6th Cross St, Kumaran Nagar Extn,
Lawspet, PuducherTy 605CX)8

MARCH 2019

Dear VENGATESWARN.R

With reference to your application and subsequent interview with us, We are pleased to inform you
that we would like to offer you the Junior Developer position. We believe your talent and strong
interpersonal skills will be an asset to Hattussa IT Solutions.

Date of Joining: We expect you to join our Company as an Intern trainee from August, until you
complete your Master's and, After that, we will offer you a Stipend amount of Rs.10000/- along with
your training for the next three months. This letter is not a contract or guarantee of employment for a
specific period of time.

e
Probation: You will be on probation till you complete your Intern and your Training, then We will
offer you a salary of Rs.18,000/- per month. (Salary revision will take place every year and, based on
the performance, a 30% Hike will be given/per year).ham the effective date of joining and the same
may be extended or waived, at the sole discretion of the Company. Taking leave during the Probation
period will be considered for loss of pay. The Company reserves the right to terminate your services
without notice or compensation, should you fail to satisfy the Company’s requirements.

You are requested to carry the following documents (if applicable) at the time of joining:

• Photocopy of all the educational certificates along with the originals,
• 2 Passport size photographs
• Photocopy of the Aadhar card along with the originals.

Please confirm your acceptance of this offer by signing the second copy of this letter in the
space provided and returning it to us.

We are pleased to have you on our team and contribute your skills and experience to the growth of
our organization. In the meantime, if you have any further questions relating to the employment
contract, please do not hesitate to contact us.

Sincerely

6~.@.-

H ;Lp•{}}!!!i:: : : Br I E H / r H

www.hattussa.com
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VIDHYA. M
DEPT OF MCA
RAJIV GANDHI COLLEGE OF ENGINEERING AND
TECHNOLOGY

Dea rVIDHYA.M,

Thank you for your interest in AVA SOFTWARE Pvt. Ltd. Subsequent to our

discussion with you, we are delighted to extend you an offer to join AVASOFT. We

believe you can play an important role in our rapid growth and success and look

forward to welcoming you to the AVASOFT family.

e Position

You will be undergoing an internship with AVASOFT for a period of 6 months and

you will be designated as Trainee Engineer and will be paid a stipend of Rs.10,000/-

per month subject to PF & ESI from the date of joining. After successful completion of

your internship you will be designated as Software Engineer and your CTC would be

Rs. 500000 CTC per annum is inclusive of basic salary, HRA, medical and regular

conveyance which is effective from the date of employment.

Probation

You will be on probation from your date of joining for a period of twelve months

as Software Engineer. You will continue to do so until the company confirms your

services in writing. based on your conduct and performance during this period

meeting the standards of the company.e
Compensation

Your total cost to AVASOFT will be Rs. 500000 subject to Tax deduction. Further

details are furnished in Annexure-1

Confidentiality and Non Disclosure

You are required to maintain the highest level of confidentiality regarding the

company's affairs. This includes keeping all information, instruments, documents, and

any other @terials related to the company that you become aware of during your

d,d:w.VI': „,„&*„,„.„,.„..,
.: ..’"Afpha City (SSPDL). 3rd Floor - Beta Block. Navalur,

_, = r. • Chennai 600 130

t ,.,.i. , Website: http://www.avasoft.com
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Conflict of interest Guidelines.

You shall diligently adhere to the following guidelines and policy of the company and to conduct its

affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of

business ethics. Accordingly , you must avoid activities, which are in conflict, or give the appearance of being

in conflict, with these principles and with the interests of the company

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice to you,

alter or otherwise modih/ these roles, responsibilities and duties. Further, at any time, you may be required

to provide services, directly or indirectly, to Company and its affiliates and their employees, contractors and

clients. In view of the trust and confidence reposed in you, you must effectively perform to ensure results

and you will be expected to work extra hours to achieve the set targets, whenever the job so requires.

•

Working Hours

You are expected to comply with the normal working hours(discussed during the interview) as

declared by the Company or project requirements. You may be required to work on a shift basis. Company

may, at any time and its sole discretion, change the shift timings upon notice to you.

Leave Eligibility:

You are entitled to Leave benefits during your employement with the company. Annual Eligibility of

Earned Leave will depend on the length of service of the associate. Associates are also entitled to sick leave

and any associate shall be entitled to maternity/paternity leave and benefits specific to gender. Detailed

terms and conditions relating to leave eligibility is provided as relavant policies on the intranet. All these

policies are subject to change and you shall abide by the updated policies.

Health Insurance

The company will provide insurance coverage with a sum assured of Rs. 3,00,000/- per annum per

individual as specified in the policy. Additionally, employees have the option to extend this coverage to

their parents, spouse, phd UP to two children at the negotiated AVASOFT prices, with a sum assured of INR

300,000 per individ dI annually. The entire premium amount of parents, spouse and children wi11 be
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deducted from the employee's net salary on a monthly basis. Further details will be provided during the

onboarding process.

i. In the event that an employee claims insurance but leaves the company before the policy term is

completed, the outstanding premium amount must be settled during the exit process and the

insurance coverage will be considered void post the exit process.

If benefits were not utilized during the employment tenure and the employee leaves before the

policy term concludes, the insurance coverage will be considered void, and no payment will be

required.

ii.

Visa

e Any employee, having initially demonstrated their interest and enrolled in any type of visa

application procedure and later communicates their intent to withdraw from said process, concerned

individual shall bear financial liability for all pertinent costs borne by the company. These costs shall

encompass not solely the expenditures associated with the visa application and processing, but shall

additionally extend to cover transit expenses. The financial obligation further includes the comprehensive

assessment of the efforts and time invested by company resources in managing and facilitating the visa

process, thereby quantifying the damages caused.

Termination & Recovery

i.

11.

111.

The Company may terminate this contract and the Employee’s employment at any time.

Upon termination of employment with the company, the Employee shall forthwith return to the

company all the assets and property of the company i.e., documents, files, books paper, memos, or

any other property of the company in your possession or under Employee control.

The employee shall commit to be in the employment of the company at least for a period of 24

months, considering the substantial expenditure incurred by the Employer Company in India and

Overseas towards training/certification on Employee’s account. In case if any employee decides to

resign any time after the lst month of internship/training Period without serving the 24 months

service with us as a full-term employee after completing 6 months internship, the Employee shall be

liable to pay the training cost a sum of Rs. 1,50,000/- (Rupees One Lakh and Fifty Thousand only) to

the employer.

6
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iv. If an employee resigns from the company or is demoted from their current position within six months

of receiving a salary hike, the company reserves the right to reverse the salary adjustment. The

decision to reverse the salary will be at the discretion of the company and will be communicated to

the affected employee in writing. All salary modifications are subject to the discretion of the

company.

V. Any employee, in compliance with company regulations, who utilizes a certification granted by the

organization for client-related activities is hereby prohibited from voluntarily terminating their

employment for a specified duration of one year, commencing from the initiation date of the

aforementioned certification. Should an employee resign due to an emergency, with approval from

the management, they will have to pay for any certification cost paid by the company.e
vi. If the employer decides in terminating employee under Attitude/Performance issues they will be put

through Performance Improvement Plan [PIP] for 30 days. If the employee fails to perform during

the PIP, they will be liable to pay the training cost of Rs 1.5 Lakhs. Waiver of this clause is purely at

the Company’s sole discretion.

vii. In case of any conversation/details violating company policy found in any electronic devices held by

the employee will be confiscated for legal proceedings.

viii. Employee undertakes that he/she will not take up any other employment while he/she is under the

contract and further undertakes to obtain prior consent from the Company before taking up any

other employment.

ix. In case wherein the employee resigns within 2 years after receiving retention bonus they will have

to repay the cost to the company.

x. In case wherein the employee resigns within a period of 24 months from the date of Joining, the

entire amount of expenses reimbursed/buy out cost/Joining Bonus/relocation expense paid to

him/her will be recovered as part of the full and final settlement.

Non - Competition

e

(a) it is further acknowledged and agreed that following termination of the employee

with the Company for any reason the employee shall not hire or attempt to hire any curr

of Company. / _, h

s employment

:nt employees
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(b) it is further acknowledged and agreed that following termination of the employee’s employment

with the Company for any reason the employee shall not solicit business from current clients or clients

who have retained the Company in the 2 years period immediately preceding the employee’s

termination.

Notice Period

The employee may terminate the contract of employment by giving 3 months written notice to the

Company. The employee must serve the notice period fully/partially even aFter their agreement period or

internship is completed if they are allocated in client projects. The waiver of notice period fully or partially

during the internship/employment is at the Company’s sole discretion. However, Company will also be

entitled to terminate the contract of employment without assigning any reasons thereof.e
Pre.Employment Screening:

The employment offer is contingent upon the satisfactory outcome of the pre.employment screening

activities(including background checks, reference check of former employment/s or such other checks as may

be deemed right by the company). Please be advised that company’s policy provides that misrepresentation

of an individual’s qualifications, credentials etc in securing employment at the company may be grounds of

dismissal with immediate effect.

Professional Ethics:

As an organistion which believes in professionalism and performance every employee will be

expected to uphold professional ethics when dealing with company’s money, material, documents and

assets, and violation of the Company’s code or leakage of the Company’s trade/business secrets that is

directly or indirectly attributable to the concerned person. If you are found guilty , at any point of time , of

moral turpitude or dishonesty in dealing with the Company’s money, material or documents or of theft of

misappropriation regardless of the value involved, your services would be terminated with immediate effect,

notwithstanding other terms and conditions mentioned in this letter. Also you would be liable to pay the

damage quantified by the Company for breach of any terms and conditions mentioned in this letter. You shall

not divulge, communpate or pass on any information, secrets which you may come to possess as a result of

your employment /th the company to any outsider or to anyone not employed by the company. Company

information gVI4Ivices, media, social media, e-mail, fax, printout or photos need to be handled with strict

e
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confidentiality. You shall not communicate, in any manner, any information regarding your

remuneration/terms of employment to any other employee of the company except your immediate superior.

Indulgence in such activities or any violation of this norm shall lead to termination of your service

immediately and will be taken proper legal actions.

Dispute

Any dispute that arises between parties will be subjected to exclusive jurisdiction of courts in

Chennai alone.

Declaration

e During Onboarding you will be expected to sign & agree the 'Employment Service Agreement’

documents with us which will outline the terms and conditions of the organisation. Failing which, this Offer

Letter stands void/invalid.

Sincerely,

g. d J'a
Anthea Vicky

e Human Resources

AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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Compensation
Break U

VIDHYA. MName

A - Base Component
Basic

Monthly (Rs.)
15000
7500

22500

Annual (Rs.)
180000
90000
270000

H RA

o

a
e
a
Leave Travel Allowance
Other Allowance
Total of B

1250
1600
1300
4883
9033

15000
19200
15600
58600
108400

e e
Provident Fund

O

1800
1800

21600
21600

e
e
o

m3
m3

ml

mo
0

+ 0

For AVA SOFTWARE Pvt. Ltd.,
Ltd. ,

To AVA SOFTWARE Pvt.

g.IJ'a
e

Anthea Vicky CANDIDATE

Human Resources Trainee Engineer
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Conduent BusIness Services India LLP
(Erstwhile Xerox Business Services India LLP)
2nd Floor, Msmaya Building,
Infopark, Kakkanad P O,
Kochi - 682042

Tel +91.484.4090131
Fax +91.484.4090146

April 15, 2019

VINOTH KUMAR.B
PUDUCHERRY

Dear VINOTH KUMAR.B,

With reference to your application for temporary assignment and subsequent interview and discussions,
we are pleased to appoint you as Transaction Processing Associate 1 on the following terms and
conditions:

e 1. Your assignment with Conduent Business Services India LLP will be for a period of 3 months,
starting from April 16, 2019 to July 17, 2019. This assignment maybe extended for further period
upon mutual consent from both parties. Any renewal will be on fresh terms and conditions.

2. You will be paid an assignment fee/training stipend of INR 13,428.00 (Indian Rupees Thirteen
Thousand Four Hundred and Twenty Eight Only) per month.

3. In this tenure of temporary assignment you will be provided adequate training on transaction
processing for the Conduent Business Services India LLP Clients. Conduent Business Services
India LLP will evaluate your skills upon completion of the tenure, based on predefined parameters
as mentioned in Annexure I. In case you qualify the predefined parameters. Conduent Business
Services India LLP will on consideration, provide an offer of employment, on mutual consent. Any
such offer will be applicable only if you are provided with a written employment offer and if you
agree to the terms and conditions of such offer.

4. The LLP will deduct taxes as appropriate and consistent with the Indian tax regulations from time
to time. You will be responsible for your tax liabilities under applicable tax laws and regulations.
The LLP shall also have the right to vary, amend and modify any item of the salary package without
adversely aFfecting the total compensation.

5. Your initial place of work will be at the Conduent Business Services India LLP office located at the
Vismaya 2nd Floor, Infopark, Kakkanad, Kochi - 682042. However, your services are transferable,
and you may be assigned to any location in India or abroad where the Conduent or any of its
affiliates, associates, subsidiaries or customers conducts business. While on transfer you will be
governed by the rules, regulations and conditions of service of that location.

6. You will be required to effectively carry out all duties and responsibilities assigned to you by your
manager and others authorized by the LLP to assign such duties and responsibilities.

During your assignment, either party may terminate this contract by giving 15 days notice in writing
or payment of 1 5 days assignment fee in lieu thereof. Notwithstanding the above, the LLP reserves
the right to terminate your assignment forthwith and without notice or compensation, if you are
found guilty of dishonesty, disobedience, insubordination,pnauthorized absence, a criminal offence
under law or on account of misconduct or unsatisfact#'ry job performance. Notwithstanding the
foregoing, any monies recovered by the LLP from you f# any unserved portion of your notice period
shall be subject to the applicable Goods and Service/Tax.

#Fll==~:

.§H:GiGe=-IfDr. E. VIJAb£}{RISE FiA fa PAi'
B.Tech. {Meci'l.}, M ,TeCh.(Eile:$! i.

Regd. Office: Conduent Business Services India LLP M.t':;„ : .L.; F-:.i.P.L '. N 'L' =’'' F'T'’' " ' ’ '*\ f'..~ ~. .

FrIIS! ! I:::If::T:':£TET.::'I:IT?:JE==:&BPI :II'S?th%V;C'#E, R'’d’ B’'g;1'” 560 Oh'::-::-IT'

''''" ''”''''”"'”"“'@””"'”.''“' 'HR g$WIi#{£Mic?:PyR.'A 402.
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@

e

8. Absence for a continuous period of 10 days without prior approval of your superior (including
overstay of leave/training), would be treated as abandonment of service.

9. Whilst assigned by the LLP:

10. You confirm that you have disclosed fully all of your business interests in the LLP - whether or not
they are similar to or in conflict with the business (es) or activities of the LLP, and all circumstances
in respect of which there is, or there might be perceived, a conflict of interest between the LLP and
you or any immediate relatives. Also, you agree to disclose fully and immediately to the LLP any
such interests or circumstances which may arise during the course of your assignment.

11. You will be required to apply and maintain the highest standards of personal conduct and integrity
and comply with all Company policies and procedures. All acts subversive of good conduct and
discipline like insubordination, gross negligence, corruption, fraud, forgery, misappropriation, etc.
would warrant stringent disciplinary action from the LLP, up to and including termination of
temporary assignment.

12. Upon separation from the LLP, you will be required to immediately return to the LLP, all assets and
property (including any leased property) of the LLP including documents, files, books, papers and
memos in your possession or custody.

13. Any violation of the above mentioned or any other Company procedures and policies would attract
action as per Company disciplinary policy in force. Termination by cause will not result in any pay
from Conduent Business Services India LLP as per Clause 7.

14. Others

14.1

14.2

a. You will not be permitted to undertake any other assignment or engage in any external
activities of a commercial nature without prior written approval from the executive officer of
your department.

b. You will be required to effectively carry out all duties and responsibilities assigned to you
by your manager and others authorized by the LLP to assign such duties and
responsibilities.

Except in proper course of your assignment, or, thereaFter, you shall not divulge to any
third party any information regarding the affairs or business matters of the LLP or
information regarding its customers without prior written approval. All information that
comes to your knowledge by reasons of your assignment with the LLP is deemed to be
confidential.

C.

Please also read Annexure II for Benefits and Entitlements.d.

Any notice required to be given to you shall be deemed to have been duly and properly
given if delivered to you personally or sent by registered post to you at your address in
India, as recorded with the LLP. You shall inform the LLP of any change in your personal
data within 3 days' time.

This letter and its Annexures, constitutes the entire agreement between the parties and
supersedes all previous oral/written communications, representations, understanding and
agreements between the parties. if any. The terms coptained herein can be amended or
modified at any time by the LLP and you will be duly 71 kormed in writing
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15. Acceptance of Offer

To accept this Offer, please fill up the attached Acceptance Form and return it to us immediately. If
we do not receive your acceptance on or before the date of joining, this Offer of Assignment will
lapse

The terms of this offer are intended to be kept in strict confidence.

Kindly sign and return a copy of this letter. Please initial each page in acceptance of the terms and
conditions set out herein.

We welcome you and wish you every success with Conduent Business Services India LLP.

With warm regards,

For Conduent Business Services India LLP,
1

Anitus Niranjan
Director - Human Resources

DECLARATION:

I accept the assignment on the terms and conditions contained in this letter.

Place: Kochi
Date:

II•iIi::I!!!•} ;FH•:

Regd. Office: Conduent Business Services India LLP

Unit A. 5th Floor, Aviator Building. Ascendas ITPB SEZ, International Tech Park Bangalore, Whitefield Road, Bangalore 560 066

LLPIN: AAH-8881, tele +91.80.41190100, fax +91.80.41190198

E-mail: conduentservicesindia@conduent.com I Website: www.conduent.com
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Annexure I

TRAINING PARAMETERS AND SELECTION CRITERIA

To become eligible for an offer of employment with Conduent Business Services India LLP, following
selection criteria must be met by the trainee:

1. Attendance: 100%

Trainees are expected to be present on every training day during the entire tenure of the
temporary assignment.

2. Typing Speed: 8000 keystrokes per hour or more
Trainees will need to improve their throughput in transactions by achieving a typing speed of at
least 8000 keystrokes per hour, to be considered for selection. Trainees will be subject to regular
testing to track their throughput figures.

e 3. Process Performance Accuracy: 98% & above
Trainees should display a process performance accuracy by attaining a field level accuracy of at
least 98% or above, to be considered for selection. Trainees will be subject to regular testing to
track their quality figures.

At the end of the training period, and based on the scores obtained on all parameters, those trainees who
clear the parameters will be selected based on management's decision.

e

;'' -\

i} •/HH;1:r:1:1F: : \ 1::1 q: HH::•:I :i:: ;:it}

Regd. Office: Conduent Business Services India LLP

Unit A, 5th Floor, Aviator Building. Ascendas ITPB SEZ, International Tech Park Bangalore, Whitefield

LLPIN: AAH-8881, tele +91.80.41190100, fax +91.80.41190198

E'mail: conduentservicesindia@conduent.com I Website: www.conduent.com

Road. Bangalore 560 066
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Annexure ll

BENEFITS & ENTITLEMENTS

In this temporary assignment, you will be entitled to:

1. Statutory Benefits such as PF, ESI, EDLI, etc. as applicable.

2. Leaves & holidays will be applicable as per Conduent India Leave and Holiday Policy

3. Medical insurance. Accident insurance and Term Life insurance will be applicable as per
Corporate Medical Insurance Policy

4. Meal allowance as applicable

5. Transportation (Pick and drop) facility that will be provided as per Conduent India Transport
Policye

•

Regd. Office: Conduent Business Services India LLP

Unit A, 5th Floor, Aviator Building, Ascendas ITPB SEZ. International Tech Park Bangalore. Whitefield Road. Bangalore 560 066

LLPIN: AAH.8881. tele +91.80.41190100. fax +91.80.41190198

E-mail: conduentservicesindia@conduent.com I Website: www.conduent.com
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NOVEMBER 2019

VISHNU.R

DEPT OF MCA
RAllV GANDHI COLLEGE OF ENGINEERING AND TECHNOLOGY

Dear VISHNU.R

Thank you for your interest in AVA SOFTWARE Pvt. Ltd. Subsequent to our discussion with you, we

are delighted to extend you an offer to join AVASOFT. We believe you can play an important role in our

rapid growth and success and look forward to welcoming you to the AVASOFT family.

Position

You will be undergoing an internship with AVASOFT for a period of 6 months and you will be

designated as Trainee Engineer and will be paid a stipend of Rs.10,000/- per month subject to PF & ESI from

the date of joining. After successful completion of your internship you will be designated as Software

Engineer and your CTC would be Rs. 500000 CTC per annum is inclusive of basic salary, HRA, medical and

regular conveyance which is effective from the date of employment.

Probation

You will be on probation from your date of joining for a period of twelve months as Software

Engineer. You will continue to do so until the company confirms your services in writing, based on your

conduct and performance during this period meeting the standards of the company.e
Compensation

Your total cost to AVASOFT will be Rs. 500000 subject to Tax deduction. Further details are furnished

in Annexure-1

Confidentiality and Non Disclosure

You are required to maintain the highest level of confidentiality regarding the company's aFfairs.

This includes keeping all information, instruments, documents, and any other materials related to the

company that you become aware of during your assessment period. Furthermore, you must not disclose

any confidential information in accordance with the "Non-disclosure and Confidentiality Policy”.
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Conflict of interest Guidelines.

You shall diligently adhere to the following guidelines and policy of the company and to conduct its

affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of

business ethics. Accordingly , you must avoid activities, which are in conflict, or give the appearance of

being in conflict, with these principles and with the interests of the company

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice to

you, alter or otherwise modify these roles, responsibilities and duties. Further, at any time, you may be

required to provide services, directly or indirectly, to Company and its affiliates and their employees,

contractors and clients. In view of the trust and confidence reposed in you, you must effectively perform to

ensure results and you will be expected to work extra hours to achieve the set targets, whenever the job so

requIres.

Working Hours

You are expected to comply with the normal working hours(discussed during the interview) as

declared by the Company or project requirements. You may be required to work on a shiFt basis. Company

may, at any time and its sole discretion, change the shift timings upon notice to you.

e Leave Eligibility:

You are entitled to Leave benefits during your employement with the company. Annual Eligibility of

Earned Leave will depend on the length of service of the associate. Associates are also entitled to sick leave

and any associate shall be entitled to maternity/paternity leave and benefits specific to gender. Detailed

terms and conditions relating to leave eligibility is provided as relavant policies on the intranet. All these

policies are subject to change and you shall abide by the updated policies.

Health Insurance

The company will provide insurance coverage with a sum assured of Rs. 3,00,000/- per annum per

individual as specified in/he policy. Additionally, employees have the option to extend this coverage to

their parents, spouse/nd UP to two children at the negotiated AVASOFT prices, with a sum assured of INR

300,000 per in4xMal annually. The entire premium amount of parents, spouse and children will be

AVA Software Pvt. Ltd.,

_ n TTY Tq A T/nMkqity\G£PPJl3rd Floor - Beta Block, Navalur, Chennai 600 130

M, i.S, T,E,, F.I. I.P.E,, Ii.C,S,I r,I,c.i.i.,

PR:RICS PAL
Rajiv Gandhi e-"'"- -= Engineering & Technotogy

Ponc; _ 'e MaIn Road,
KirLlt liam :;ucirerry ' 697 402,

B,Tech, (hlechH)I MqTechB(EnergyJr Ph,D. I! iT IIe(
@bsite: http://www.avasoft.com
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deducted from the employee's net salary on a monthly basis. Further details will be provided during the

onboarding process.

i. In the event that an employee claims insurance but leaves the company before the policy term is

completed, the outstanding premium amount must be settled during the exit process and the

insurance coverage will be considered void post the exit process.

If benefits were not utilized during the employment tenure and the employee leaves before the

policy term concludes, the insurance coverage will be considered void, and no payment will be

required.

ii.

Visa

Any employee, having initially demonstrated their interest and enrolled in any type of visa

application procedure and later communicates their intent to withdraw from said process, concerned

individual shall bear financial liability for all pertinent costs borne by the company. These costs shall

encompass not solely the expenditures associated with the visa application and processing, but shall

additionally extend to cover transit expenses.- The financial obligation further includes the comprehensive

assessment of the efforts and time invested by company resources in managing and facilitating the visa

process, thereby quantifying the damages caused.

Termination & Recovery

The Company may terminate this contract and the Employee’s employment at any time.

Upon termination of employment with the company, the Employee shall forthwith return to the

company all the assets and property of the company i.e., documents, files, books paper, memos, or

any other property of the company in your possession or under Employee control.

The employee shall commit to be in the employment of the company at least for a period of 24

months, considering the substantial expenditure incurred by the Employer Company in India and

Overseas towards training/certification on Employee’s account. In case if any employee decides to

resign any time after the lst month of internship/training Period without serving the 24 months

service with us as a full-term employee after completing 6 months internship, the Employee shall

b, Ii/l, t, P,y th, training „,t , ,.m ,f R,. 1,50,ooa/- (R.p,„ On, L,kh ,.d Fifty Thousand ,.ly)
to/he emploYer.

iii.

//ais: FT.
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iv. If an employee resigns from the company or is demoted from their current position within six

months of receiving a salary hike, the company reserves the right to reverse the salary adjustment.

The decision to reverse the salary will be at the discretion of the company and will be

communicated to the aFfected employee in writing. All salary modifications are subject to the

discretion of the company.

V. Any employee, in compliance with company regulations, who utilizes a certification granted by the

organization for client-related activities is hereby prohibited from voluntarily terminating their

employment for a specified duration of one year, commencing from the initiation date of the

aforementioned certification. Should an employee resign due to an emergency, with approval from

the management, they will have to pay for any certification cost paid by the company.

vi . If the employer decides in terminating employee under Attitude/Performance issues they will be

put through Performance Improvement Plan [PIP] for 30 days. If the employee fails to perform

during the PIP, they will be liable to pay the training cost of Rs 1.5 Lakhs. Waiver of this clause is

purely at the Company’s sole discretion.

In case of any conversation/details violating company policy found in any electronic devices held by

the employee will be confiscated for legal proceedings

Employee undertakes that he/she will not take up any other employment while he/she is under the

contract and further undertakes to obtain prior consent from the Company before taking up any

other employment.

In case wherein the employee resigns within 2 years after receiving retention bonus they will have

to repay the cost to the company.

In case wherein the employee resigns within a period of 24 months from the date of Joining, the

entire amount of expenses reimbursed/buy out cost/Joining Bonus/relocation expense paid to

him/her will be recovered as part of the full and final settlement.

Non - Competition

VII.

viii.

e IX.

X.

(a) it is further acknowledged and agreed that following termination of the employee’s

employment wM the Company for any reason the employee shall not hire or attempt to hire any

current empy/yees of Company.
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(b) it is further acknowledged and agreed that following termination of the employee’s

employment with the Company for any reason the employee shall not solicit business from current

clients or clients who have retained the Company in the 2 years period immediately preceding the

employee’s termination.

Notice Period

The employee may terminate the contract of employment by giving 3 months written notice to the

Company. The employee must serve the notice period fully/partially even after their agreement period or

internship is completed if they are allocated in client projects. The waiver of notice period fully or partially

during the internship/employment is at the Company’s sole discretion. However, Company will also be

entitled to terminate the contract of employment without assigning any reasons thereof.

Pre-Employment Screening:

The employment offer is contingent upon the satisfactory outcome of the pre-employment

screening activities(including background checks, reference check of former employment/s or such other

checks as may be deemed right by the company). Please be advised that company’s policy provides that

misrepresentation of an individual’s qualifications, credentials etc in securing employment at the company

may be grounds of dismissal with immediate effect.

Professional Ethics:

&
As an organistion which believes in professionalism and performance every employee will be

expected to uphold professional ethics when dealing with company’s money, material, documents and

assets, and violation of the Company’s code or leakage of the Company’s trade/business secrets that is

directly or indirectly attributable to the concerned person. If you are found guilty , at any point of time , of

moral turpitude or dishonesty in dealing with the Company’s money, material or documents or of theft of

misappropriation regardless of the value involved, your services would be terminated with immediate

eFfect, notwithstanding other terms and conditions mentioned in this letter. Also you would be liable to pay

the damage quantified by the Company for breach of any terms and conditions mentioned in this letter.

You shall not diVLJl ge, communicate or pass on any information, secrets which you may come to possess as

a result of y+Ir employment with the company to any outsider or to anyone not employed by the

information on devices, media, social media, e-mail, fax, printout or photos need to berrtparlycorrtparly

handl

;SPDL)

lwith strict

C+

b,\ect\•

Rajiv

AVA Software Pvt. Ltd.,

3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
&Techne\091
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confidentiality. You shall not communicate, in any manner, any information regarding your

remuneration/terms of employment to any other employee of the company except your immediate

superior. Indulgence in such activities or any violation of this norm shall lead to termination of your service

immediately and will be taken proper legal actions.

Dispute

Any dispute that arises between parties will be subjected to exclusive jurisdiction of courts in

Chennai alone.

Declaration

During Onboarding you will be expected to sign & agree the 'Employment Service Agreement’

documents with us which will outline the terms and conditions of the organisation. Failing which, this Offer

Letter stands void/invalid.

Sincerely,

dJ'a
@ Anthea Vicky

Human Resources

,.x.#$:T:RE$:A;F,

AVA Software Pvt. Ltd.,
Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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Compensation Break Up
Name VISHNU.R

A - Base Component
Basic

HRA

Total of A

Monthly (Rs.)
15000
7500

22500

Annual (Rs.)
180000
90000
270000

B - Basket of Allowances
Medical Allowance

Conveyance
Leave Travel Allowance
Other Allowance
Total of B

1250
1600
1300
4883
9033

15000
19200
15600
58600
108400

C - Retirals
Provident Fund
Total of C

1800
1800

21600
21600

D-Benefits
Benefits
Total of D

8333
8333

41666

100000
100000

500000Total (A+B+C+D)

For AVA SOFTWARE Pvt. Ltd., To AVA SOFTWARE Pvt. Ltd.,

g. dJ'a+

Anthea Vicky CANDIDATE

Human Resources Trainee Engineer

AVA Software Pvt. Ltd.,

Alpha City (SSPDL), 3rd Floor - Beta Block, Navalur, Chennai 600 130

Website: http://www.avasoft.com
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